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2012-13 Academic Calendar* Summer 2012 Fall 2012 Winter 2013 Spring 2013
Registration begins See LBCC web site or your WebRunner account

Classes begin June 25 September 24 January 7 April 1
Last day to drop with a refund July 2 October 1 January 14 April 8
Last day to request P/NP August 5 November 11 February 24 May 19
Last day to officially withdraw August 5 November 11 February 24 May 19
Last day to add open-entry/

late-starting classes August 5 November 11 February 24 May 19
Final exams Last week of class December 3-5 March 18-20 June 10-12
Commencement Ceremony - - - June 13
Last day of term August 30 December 7 March 22 June 14
Holidays/in-service: No classes See quarterly Schedule of Classes

* Deadlines for full-term courses are indicated here. Please see the quarterly Schedule of Classes for other deadlines. Dates & deadlines subject to change.
Deadlines listed above are for utilizing online WebRunner accounts. For in-person transactions, the business day prior to the deadline listed above is the deadline.
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: Catalog Information

© The information contained in the current LBCC Catalog and

: quarterly Schedule of Classes reflects an accurate picture of Linn-
: Benton Community College at the time of publication. However,
conditions can and do change. Therefore, the college reserves

¢ the right to make any necessary changes in the matters discussed
¢ herein, including procedures, policies, calendar, curriculum,

: course content, emphasis and cost. Students enrolling in LBCC
classes are subject to rules, limits and conditions set forth in the

¢ current General Catalog; Schedule of Classes; the Student Rights,
¢ Complaints, Freedoms and Responsibilities Policy; and other

: official publications of the college.

Nondiscrimination Policy

¢ LBCC prohibits unlawful discrimination based on race, color,
religion, ethnicity, use of native language, national origin, sex,

¢ sexual orientation, marital status, disability, veteran status, age, or
:any other status protected under applicable federal, state, or local

. laws. For further information see Board Policy P1015 at
htlp.//po.linnbenton.edu/BPsandARs/

If you feel you have been discriminated against in any interaction
. at Linn-Benton Community College or have been harassed by

- another person while at LBCC please contact us immediately
 based on the following;

Asstudent complaint about another student — contact: Lynne Cox,
i 541-917-4806, coxly @linnbenton.edu

A student complaint about an LBCC staff member — contact:
© Scott Rolen, 541-917-4425, rolens@linnbenton.edu

An LBCC staff member complaint about another staff member or
: student — contact: Scott Rolen, 541-917-4425,
¢ rolens@linnbenton.edu

. Disability Accommodations

¢ The Office of Disability Services (ODS) provides reasonable

i accommodations, academic adjustments and auxiliary aids to
ensure that qualified students and guests with disabilities have

© access to classes, programs and events at Linn-Benton Community
¢ College.

: Students are responsible for requesting accommodations

© in a timely manner. To receive appropriate and timely
accommodations from LBCC, please give the Office of Disability
¢ Services as much advance notice of your disability and specific
. needs as possible, as certain accommodations such as sign
language interpreting take days to weeks to have in place.

Contact Disability Services at Linn-Benton Community College,
i RCH-114, 6500 Pacific Blvd. SW, Albany, Oregon 97321, phone

: 541-917-4789 or via Oregon Telecommunications Relay TTD at
1-800-735-2900 or 1-800-735-1232.
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College Overview

Each year, more than 25,000 individuals take at least one class at
Linn-Benton Community College and almost 8,000 attend full time,
making LBCC one of the largest community colleges in Oregon. About
30 percent of local high school graduates come directly to LBCG after
graduation. The average age of our full-time students is 25.

LBCC was established in 1966 as a two-year public college to serve
the residents of Linn and Benton counties. Students attend for many
reasons: to obtain employment training, to improve their existing
employment skills, to begin a four-year college program, or to enrich
their lives through learning.

LBCC’s 104-acre campus in located in Albany, Oregon, just 11
miles east of Corvallis. The Albany campus houses a learning resource
center, a bookstore, a 500-seat theater, a library, and student lounge
and recreation areas. Dining facilities include a cafeteria, a cafe and a
restaurant operated by students in the Culinary Arts program. An LBCC
horse management facility is located 1.5 miles from the Albany campus.

In addition, LBCC reaches out to our local communities by providing
centers in Lebanon, Sweet Home Center and, in Corvallis, the Benton
Center.

College facilities and our free parking lots are designed to
accommodate the needs of people with disabilities. In addition, public
buses provide students with free transportation between LBCC and
downtown Albany, Corvallis, Philomath, Lebanon, Sweet Home and
other communities in East Linn County.

Mission Statement

Linn-Benton Community College supports the dreams of our
students by providing comprehensive programs and services that are
innovative and accessible. We are passionately committed to meeting
the educational needs of individuals, businesses and our communities
through learner-centered and life-changing experiences.

: Vision

LBCC ... where learning changes lives.

Core Values

e Pursue excellence

e Believe in the potential of everyone

e (reate opportunities for success

e Serve our community with integrity

o Celebrate the gifts of diversity

o [gnite creativity

o Awaken the teacher and learner in all of us

Governance and Accreditation

Supported by tuition, local property taxes and state revenue, the col-
lege is directed by an elected, seven-member board of education.

Linn-Benton Community College is accredited by the Accrediting
Commission of the Northwest Association of Colleges and Universities.
Courses are approved by the Oregon State Board of Education, and lower-
division courses are approved for transfer to colleges and universities
in the Oregon University System. To review LBCC’s accreditation status,
contact the President’s Office at 541-917-4200.

Retention, Graduation Rates

In compliance with the Student Right-To-Know and Campus
Security Act (Public Law 101-542), retention and graduation rates are
available at www.linnbenton.edu/go/right-to-know.
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HOW TO GET ADMITTED AND ENROLL IN A CLASS

Student Category Enrollment Procedures

New, Fully Admitted, * Complete an application and submit it, along with the $30 application fee, to the Admissions Office in
Degree-Seeking, Full-Time Takena Hall. Note: If you are under 18 years of age, you must provide proof of high school graduation or
Student and/or Student GED completion.

Applying for Financial Aid

If you want to take 8 or more cred-
is, or you want o receive

VA benefits or financial aid and
get priority regisiration, you must

o Call the Student Assessment Center (541-917-4781) to schedule a Computerized Placement Test (CPT).
After you complete the CPT, you will receive an acceptance letter with the date and time of your orienta-
tion/advising appointment.

e Complete Roadrunner Entry and sign up for a Registration sessions (NSO).

e Attend your orientation/advising session at the assigned time or complete online orientation.

be fully admitled. o Register for classes by using WebRunner or register at the Registration Counter in Takena Hall.

e Pay your tuition and fees by the published deadline.
Continuing, * You may register for classes using WebRunner on the Web. Your registration time is based on your earned
Fully Admitted Student plus your currently registered LBCC credits and is printed in the Schedule of Classes. To determine your

An absence is considered
to be one full term or more.

earned hours, check your registration status on WebRunner.
e Pay your tuition and fees by the published deadline.

New, Part-Time, Degree-
Seeking, Part-Time

Financial Aid Student.

This category does not have priority
registration.

« Complete an application and submit it, along with the $30 application fee, to the Admissions Office in
Takena Hall. Note: If you are under 18 years of age, you must provide proof of high school graduation or
GED completion.

e If you are registering for a math or writing course, call the Assessment Center (541-917-4781) to
schedule a Computerized Placement Test (CPT). There is a charge of $15 for the three-subject test.!

o Register for classes by using WebRunner on the Web or register at the Registration Counter in Takena
Hall.

e Pay your tuition and fees by the published deadline.

LBCC/OSU Degree Partnership
Program

e For information and an application, visit wiww.linnbenton.edu/go/degreepartnership. Applications are
available only online.

e Pay application fee online with credit card.

e Meet OSU admission requirements.

New, Non-Admitted,
Part-Time Student

If you are not admitted and are
registering for noncredit classes or
Jor fewer than 8 credils, you are a

e If you have never attended a class at LBCC, complete a Student Data form (available on the Web, at the
Admissions Office, in the Schedule of Classes or any LBCC center) and submit it to the Admissions Office.
e If you are registering for a math or writing course, call the Assessment Center (541-917-4781) to
schedule a Computerized Placement Test (CPT). There is a charge of $15 per for the three-subject test.!
o Allow three days to make sure this information has been entered into our information system.

part-time student. e Register during Open Registration for classes using WebRunner.
e Pay your tuition and fees by the published deadline.
Continuing, e If you are not a fully admitted student but you have taken a class at LBCC in the past, you may register

Non-Admitted,
Part-Time Student

using our WebRunner registration system during Open Registration.

o If WebRunner won’t allow you to register, complete and submit a Student Data form (available on the
Web, at the Admissions Office or any LBCC center).

e Pay your tuition and fees by the published deadline.

English for Speakers of Other
Languages (ESOL)

English classes are offered to adulls
whose first language is not English.

o (all 541-917-4710 for information.
* Register for and attend the six-hour orientation session.
e Pay $25 enrollment fee at the time of course registration.

Adult Basic Skills and GED
Learn basic skills, earn a GED

or complete your high school educa-
tion in these courses.

o Call 541-917-4710 for information.
* Register for and attend the six-hour orientation session.
e Pay $25 enrollment fee at the time of course registration.

Adult High School Diploma

e Call 541-917-4753 to learn how you can complete your high school education.

Distance Education
www.linnbenton. edu

e Follow the directions for part-time students or fully admitted students, depending on the
number of credits. To receive financial aid, students must be admitted.

'Subject to change.
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How to Get Started—Admission

Admissions Office/First Stop Center:
Takena Hall 115, 541-917-4811, or admissions@linnbenton.edu or
www.linnbenton.edu/go/admissions

LBCC maintains an “open door” admission policy, meaning
that anyone who is at least 18 years old is eligible to enroll in classes
regardless of educational background. If you are registering for fewer
than 8 credits without financial aid, you do not need to apply for
admission and, in most instances, you do not need to take a placement
test (there are some exceptions). You may simply register for the desired
class at any time during open registration. Before you can receive a
certificate or degree, however, you must become admitted.

Whether you choose to be admitted or you simply want to enroll in a
class or two, it’s a good idea to get academic advising from a counselor.
The Career and Counseling Center, located on the first floor of Takena
Hall, has information about programs and majors, and you can obtain
assistance in making decisions about your studies.

Students Seeking Degrees or Certificates

If you’re working toward a degree or certificate, if you intend to
register for 8 or more credits or if you have applied for financial aid, you
must complete the admission process. See page 4 for details. As a fully
admitted student, you will be eligible for priority registration and may
register as either a full-time or part-time student. Admission is on a first-
come, first-served basis. For all programs, the college reserves the right to
give higher priority to district residents.

Students Not Seeking Degrees or Certificates

If you want to take classes but are not seeking a degree or
certificate—or if you are taking fewer than 8 credits per term without
financial aid—you don’t need to be admitted. You can simply register
for your classes any time during open registration. First-time students
must submit a Student Data form. Forms are available online or at
Registration service counters. (Note: Some courses require all or part of
the CPT before registration is allowed.)

Transfer Students

LBCC accepts college-level credits from regionally accredited colleges
and universities. The guide for determining acceptability is 7raznsfer
Credit Practices of Designated Educational Institutions, published by
AACRAO, and Practices and Accrediting Institutions of Post-secondary
Education, published by ACE.

To transfer credits, have your previous school(s) send Admissions
an official transcript and complete a Transfer Credit Evaluation Request
form. Evaluations are completed only for admitted students. Evaluations
are completed on a first-come, first-served basis. Evaluation results are
mailed to you once completed.

If you wish to transfer credits from a foreign college or university,
you must have the credits evaluated by an external evaluation service.
Contact the Admissions Office for a list of approved credential evaluation
services.

International Students

International students must complete the admission process for
international students several weeks before the term begins. LBCC admits
F-1 and M-1 visas.

Programs for High School Age Students

LBCC continues to expand opportunities for high school age students
through partnerships with area public and private high schools. In
addition to formal partnerships, LBCC offers a variety of other programs,
courses, and activities for high school youth. Three of the formal
programs are:

o Alternative Learning Opportunities—The student is referred to
LBCC by his or her high school and takes classes on campus. For
more information, call 541-917-4753.

e (College Now—High school students receive college credit for
college-level coursework they complete in high school. The
courses are taught by high school teachers certified by LBCC. For
more information, call 541-917-4791.

o Expanded Options—Expanded Options provides eligible high
school students opportunities for early entry into post-secondary
education. It also emphasizes specific provisions and priorities for
at-risk students and drop outs. See your high school counselor for
requirements to be part of the EOP; deadlines may vary.

© Please visit this Web site for more opportunities for high school age
¢ students: weww. linnbenton. edu/go/highschool-connections

: Students Younger than Age 18

Credit classes; If you are 16 or 17 years old, haven't completed high

¢ school and/or don’t hold a GED, you must file an Underage Enrollment form
: before you can take a credit class. (Forms are available online, at the First
¢ Stop Center in Takena Hall, and from high school counselors.) Call 541-917-
: 4753 for details. Students under the age of 16 are eligible to enroll only by
¢ exception. Contact Campus High School programs for more information.

To take a noncredit class, you do not need to submit an Underage

¢ Enrollment form, but you do need the instructor’s permission. If you are 16
¢ or 17 years old and want to take GED preparation classes, you must provide
©evidence of exemption from compulsory attendance or home schooling, or be
¢ referred by your high school through use of the Underage Enrollment form.

LBCC/OSU Degree Partnership Program

By completing only one application process, you can enroll at both

© Linn-Benton Community College and Oregon State University. This not
: only saves you money and paperwork, it also gives you access to classes
¢ and student services at both institutions.

The cost of services at the institution where you currently are taking

¢ courses is included in your tuition and enrollment fees; in addition, you can
: purchase services at the partner institution. If you are taking courses at both
: institutions, you have access to student fee-based services at LBCC and OSU

¢ including OSU’s Dixon Recreation Center, Student Health Center, University
: Counseling and Psychological Services and University Housing.

Financial aid is available to qualified students who are dually

© admitted. For further information about the DPP program, contact the
: Admissions Office at OSU at 541-737-4411 or visit the web site at
i www.linnbenton.edu/go/degree-parinership.

In addition to the LBCC/OSU Degree Partnership Program, which

¢ provides dual admission and dual enrollment, LBCC partners with

: other four-year schools to provide ease in transferring for our students.

: Opportunities exist for both traditional enrollment and completion of a BA

¢ or BS through distance education. Go to www.linnbenton.edu/go/transfer-
: conmections for more information about specific programs and schools.

Special Admission Programs

Some LBCC programs have stringent admission requirements, which

¢ were set to administer the college’s resources effectively and to ensure that
¢ each student has a reasonable chance of success. These programs include:

e Dental Assisting

Diagnostic Imaging

Nursing

Occupational Therapy Assistant

Pharmacy Technician

Phlebotomy

Polysomnography

e Veterinary Assistant

Special admission programs often require prerequisite courses or

¢ skills assessments. Placement scores used as assessment for special
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admission programs are valid for five years. For most programs,
qualified in-district applicants receive priority in the selection process.
(Note: The LBCC district does not include all of Linn and Benton
counties.) A student who does not meet a requirement for a special
admission program may appeal by filing a petition, available in the
Admissions Office. Petitions are reviewed by faculty members, who make
recommendations to the Director of Enrollment Services/Registrar.
Requirements, application dates and deadlines are subject to annual
change. Admission requirements and application materials for each
program must be downloaded from wuww.linnbenton.edu/go/admission-
Sorms-and-applications (look under Special Admission Bulletins).

Dental Assistant

The Dental Assistant program is offered once each year, beginning
fall term and ending the following summer. To be accepted, you must
have your application and transcripts on file by a specified date; supply
proof of high school graduation or GED; score at the 60th percentile or
better on the reading portion of the Computerized Placement Test (CPT)
or successfully complete RD 115 Reading Improvement I, place into
WR 121 or complete WR 115 Introduction to College Writing, and score
at the 67th percentile or better on the arithmetic test (or successfully
complete MTH 020); and attend a career exploration session. It is
important that students have excellent computer skills. Students
admitted to the program must meet additional requirements prior
to the first day of classes. Students are financially responsible for
immunizations, lab fees and CPR certification.

Note: Occupational health hazards include wearing masks and
latex gloves. Applicants with breathing or skin disorders should meet
with the Dental Assistant advisor prior fo applying for admission.

In addition, dental assisting can intensify carpal tunnel syndrome.
Applicants with this condition also should meet with the Dental
Assistant advisor prior to applying for admission.

Nursing Admissions

Applicants for the two-year Nursing program, which begins each fall
term, must submit an application, proof of high school graduation or
GED, and other college transcripts by a specified date; complete LBCC’s
Computerized Placement Test; and complete MTH 095 Intermediate
Algebra, WR 121 English Composition or higher, BI 231, BI 232, and
BI 233 Human Anatomy and Physiology, and have a valid Oregon CNA
license. Eligible applicants are ranked on a point system. See the current
Nursing Bulletin for point system information, or visit the Admissions
Web site for the current bulletin: wwew.linnbenton.edu/go/forms.
Students admitted to the program must meet additional departmental
requirements prior to the first day of classes. The admission procedure is
reviewed annually for the ADN program and therefore subject to change.
Students are financially responsible for immunizations, criminal
background check and certification fees.

Workforce Training

For special admissions requirements for Diagnostic Imaging, Pharmacy
Technician, Phlebotomy, Polysomnography and Veterinary Technician, see
the Workforce Training section under “Programs of Study.”

Regional Programs

The LBCC Board of Education has designated the following as
Regional Programs, allowing out-of-state students to pay in-state tuition
for the first term of their enrollment or set residency preferences based on
the region served:

e Agriculture

e Animal Technology
Animal Technology: Horse Management
Horticulture
Diagnostic Imaging
Refrigeration/Heating/Ventilation/Air Conditioning
Water, Environment and Technology

How to Get Started—

Registration

Registration Office
' Takena Hall 115, 541- 917-4812

To Register for Classes

If you are a continuing, fully admitted student, you will be assigned

¢ an early registration time each term based on the number of credits you
: have earned at LBCC plus your currently registered LBCC credits. See

¢ the quarterly Schedule of Classes for registration times and information
i about the registration process.

Pre-registration advisor conferences are recommended for the

following students:

o all new students;

students sponsored by agencies;

students on probation or having academic difficulties;

students who are changing their major or who have questions
regarding the courses they should take to meet program
requirements.

e transfer students in transfer programs

e students considering application to special admissions programs

: Non-admitted students can register for 0—8 credits during open

: registration times. You will be asked to use your Social Security number
:asyour initial student identification number. A student ID will be

¢ generated for you. You may view this number on WebRunner.

© Wait List Procedures

If a particular class is full, you may be put on a Wait List if one is

available and if the Wait List is not full. Please be aware that you are
¢ charged tuition for a Wait List registration. You will not be charged if you
¢ have not been registered by the add deadline.

Prior to the first day of class, students are moved from the Wait List

© to registered status as space becomes available. To find out whether you
i have achieved “registered” status, you may view your registration status
¢ on WebRunner or contact the instructor at the first class session.

During the Add period, an instructor can add you from the Wait List

© o the class by signing a Schedule Change form (also called an Add/

¢ Drop form), which you must then submit to Registration before the Add
¢ deadline. Late registrations are subject to a $25 fee. Instructors may drop
¢ you from the Wait List if you do not attend the first day of the first class.

i If you are still on the Wait List on the last day of the Add period, you

¢ will be dropped from the Wait List and your tuition for that class will be

¢ refunded if a refund is due. Refunds are made after the Add/Drop period
¢ isover.

How to Understand Course Numbers

All lower-division transfer and career and technical courses are

taught on a college level.

Courses with letter prefixes and numbers of 100 or higher (for

example, WR 121, BI 103, MTH 111) usually transfer to a four-year college
¢ or university. Courses numbered 100—199 are considered freshman-level
i courses, and those numbered 200299 are sophomore level.

Letter-prefix courses that have numbers below 100 or numbers that

include a decimal point (for example, MTH 065 or BA 2.530) generally
¢ will not transfer to a four-year institution. However, there are some
: exceptions; see your advisor concerning transferability.

You are not limited to taking all transfer or all career and technical

¢ classes; you may mix and match them depending on your program.
¢ Consult your advisor.
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If a course number is changed from a career and technical number
to a transfer level number, the transfer level number will appear on your
permanent record o721y if you took the class after the change was
approved.

Prerequisites

Many courses require that you complete other courses prior to
enrolling in them. Make sure you check the “Course Description” section
of this catalog for prerequisites before you register. If you are uncertain
about whether you have met a specific prerequisite, ask your advisor or
the instructor of that class. If you have not met the prerequisite, you may
be withdrawn from the course.

If you have completed an LBCC class with a grade of “C” or better,
then take a class that is clearly identified as a prerequisite to it, the credits
will not count for graduation. If you register for credit in such a course,
you may be disenrolled. Any exceptions must be authorized in writing to
the registrar by the appropriate faculty member and dean or designee.

To Change Your Schedule

To change your schedule in any way, you may use WebRunner on the
Web or submit a Schedule Change at the Registration Office. For classes
that require an instructor’s signature, you must submit a Schedule
Change at the Registration Office.

During the first week of the term, you must have the instructor’s
written permission to add a course that is full. Registration deadlines for
shorter classes are printed in the schedule.

If you are changing to another section of a course—whether for
cancellation of the class or for any other reason—you must fill out a
Schedule Change form.

You have until the end of the seventh week of each term to officially
withdraw from a full-term class and earn a “W” grade. Withdrawal
deadlines for shorter classes are printed in the schedule. (Note: “W”
grades are considered noncompletion grades for academic standing and
financial aid.)

To Audit a Class

If you want to audit a class (take it without receiving credit) you
can request audit status either at the time you register or during the
Add period for that class. Instructors reserve the right to disenroll
students who do not have the prerequisite for the course they want to
audit. The fees for auditing are the same as for regular enrollment. You
are encouraged to discuss your learning goals for the class with the
instructor prior to selecting the audit grade option. Auditing students are
not required to complete course requirements for a letter grade, but are
expected to fully participate in class activities. The instructor is under no
obligation to grade or record the student’s work. An “AU” grade will be
recorded on the transcript.

Academic Information

and Regulations
Academic Calendar

The college operates on a term system (also called a quarter system).
Fall term begins in late September and ends in early December. Winter
term begins in early January and runs until mid-March, and spring term
begins in late March and ends in mid-June. The summer term runs from
late June until late August.

Credit Hours and Credit Loads

Generally speaking, a class that meets one hour a week for one term
will yield one credit; a class that meets three hours per week will yield
three credits. A lab class usually yields one credit for each two or three
hours of lab time.

If you are employed while you attend college, bear in mind that most
classes require one or two hours of preparation for each class hour. In
our program descriptions, we suggest curricula that will allow you to
complete the program in one or two years; if you are working, you may
need to extend that timeline. To earn a transfer degree in two years, you
should schedule an average of 15 credits per term to accumulate 90
credits in six terms. You may take no more than 20 credits in any single
term without a counselor’s approval. The time required to complete a
program may vary according to your preparation when you enter school
and the availability of classes.

Grading System
A Excellent work; 4 quality points per credit.
Above average work; 3 quality points per credit.
Average work; 2 quality points per credit.
Below average work; 1 quality point per credit.
Failing work; 0 quality points per credit.
Incomplete work (not computed in GPA).
Pass, C or above, credit earned (not computed in GPA).
Withdrawal; no credit earned (not computed in GPA).
Amount of submitted coursework and of class participation was
too insignificant to warrant assigning a grade, as defined in the
course syllabus (not computed in GPA).

NP No pass; no credit earned (not computed in GPA).

WP Work in Progress; no credit earned (not computed in GPA).

AU Audit; no credit earned (not computed in GPA).

R Repeated; followed by original grade (not computed in GPA).

Z  Academic renewal.

Grade Point Average (GPA) is calculated by dividing total quality
points by total hours. (Grades not included in GPA are IN, W, Y, P, NP, WP,
AU and repeated grades preceded by R.) Transcripts show current GPA
(one term) and cumulative GPA (all classes taken at LBCC). You can
obtain your grades via WebRunner.

Honor Roll

If you obtain a term grade point average of 3.50 or better with no
incompletes and have completed a 12-credit load or more of graded
LBCC classwork (not including P/NP) for that quarter, you are placed on
the Honor Roll.

~=E=vzZmoow

Immunizations

The Oregon College Immunization Law requires that community
college students born on or after Jan. 1, 1957, and in the allied health,
intercollegiate sports or early childhood education program receive two
doses of measles vaccinations.

Academic Probation and Suspension

Any student registered for 12 or more credits after the second week of
the term is subject to academic standards rules.

If your cumulative grade point average drops below 2.00 or you
complete less than 70 percent of the credits you were registered for,
you may be placed on academic probation. To continue in a program,
you must maintain a grade point average of at least 2.00 in all specific
major requirements. Some programs have more restrictive requirements;
see the program descriptions in this catalog. If you drop under this
requirement, you may petition the department for reinstatement.

If you have been on academic probation for two consecutive terms,
you are subject to suspension. Students on suspension are limited to
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enrolling in a maximum of zero credits. You may petition to be removed
from suspension by completing a Suspension Appeal Petition, available
in the Admissions Office/First Stop Center.

Students also are expected to complete the courses for which they
register. If you are a full-time student, you may be placed on academic
probation or suspension for noncompletion of 70 percent of the credits
for which you registered, even if your GPA is above a 2.00.

Repeating a Class

In general, you cannot repeat a class for additional credit. Exceptions
are noted under the individual course descriptions section of this catalog.
Any course completed with a grade below a “C” may be repeated for
grade replacement and GPA recalculation. Any course completed with
a grade of a “B” or “C” may be repeated once for grade replacement
and GPA recalculation. Any replacement grade will replace all previous
grades for that course number. Any grade replaced will be preceded by
an “R” on the transcript and removed from credit and GPA totals. Any
student desiring a grade replacement for GPA recalculation must initiate
the process by filing a request form at the Registration Office.

Pass/No-Pass Option

A course designation of “OPT” indicates that you have the option
of taking the course for a letter grade or on a pass/no-pass (P/NP)
basis. It is your responsibility to check the class schedule to determine
whether a class has the P/NP option. Requests for “P” grades may be
processed through the Registration Office or through the instructor. It
is not advisable to choose the “P” grade for major coursework in your
field of study. If you are planning to transfer to a four-year institution,
you should check that institution’s requirements regarding “P” grades.
The maximum number of “P” credits allowed toward a degree is 16, not
including those with an obligatory “P” grade.

Incomplete Rule

If you take an incomplete in a class, you must complete the course-
work by the end of the following term. (Students completing work for a
spring term class have until the end of fall term.) If you fail to complete
the work, you will receive a default grade. “IN” grades normally are not
awarded in variable credit classes.

Graduation: Standards of Progress
See the “Graduation Requirements” section of this catalog,

Withdrawing from School

If you find you can no longer attend classes, you should officially
withdraw from school. Students who withdraw within the refund period
may expect a tuition refund. A grade of “W” will not be recorded if the
withdrawal is processed before the deadline (generally, the first two
weeks of the quarter). A grade of “W’ will be recorded for classes dropped
after the refund period and before the withdrawal deadline. (Note: “W”
grades are considered noncompletion grades for academic standing and
financial aid. Also see “Refunds” and “Withdrawal Deadlines” in the
Schedule of Classes.)

Transferring LBCC Credits

Lower-division credits can be transferred from LBCC to most colleges
throughout the United States. Lower-division students may transfer up
to 124 credit hours to schools in the Oregon University System. If you
are planning to transfer credits to another college or university, you are
encouraged to work with an LBCC advisor in planning an appropriate
transfer program. It is also recommended that you coordinate your plan
with that institution.

Credit for Nontraditional Learning
If you believe you already have mastered the material presented in a

. course listed on LBCC’s Course Challenge List, you can stop by the
i Student Assessment Center and apply for Credit by Examination.

To apply, you must be currently enrolled in a credit class or you must

have completed 12 credits at LBCC. You must submit your application
: by the end of the second week of a term, and you must complete the
: examination by the end of the seventh week of that same term.

Before you take the exam, you must pay a nonrefundable processing

: fee consisting of 30 percent of the tuition per challenged course per
¢ credit hour. An additional testing fee may be required. For details about
¢ Credit by Examination, stop by the Student Assessment Center or call

541-917-4781.

© College Level Examination Program

LBCC is an approved center for administration of the College Level

© Examination Program (CLEP). In addition, LBCC accepts most CLEP
2 scores for college credit, which may be posted to transcripts under

“advanced standing.” CLEP examinations are administered through the

: Student Assessment Center. For a list of tests accepted at LBCC, stop by the
¢ Assessment Center or call 541-917-4781. Accepted tests for credit toward a
i degree will be posted to transcripts under Advanced Standing,

Advanced Placement Tests

Students who complete college-level work in high school under

i the Advanced Placement Program sponsored by the College Entrance

: Examination Board and who receive satisfactory grades (3, 4 or 5)

: on examinations administered by the board may, upon admission, be

¢ granted comparable credit toward a degree. All examinations are subject
. to review and approval by the appropriate college division. Students must
¢ request that official Advanced Placement scores be forwarded to the

* Admissions Office. For further information, contact the Admissions

: Office/First Stop Center.

: Student Educational Records

Transcripts and Records

Unofficial transcripts can be obtained from the WebRunner
(previously SIS) for free. Official student transcripts may be ordered

: online via the National Student Clearinghouse by selecting the link from
: the WebRunner (previously SIS), (you can also log onto the National

¢ Student clearing house at www.studentclearinghouse.org in person at the
¢ Registration Office at Albany campus, one of the community centers, or

¢ by fax or mail. Please use our Transcript Request Form (PDF*) from the
¢ online Forms and Applications page.

Transcripts cost §5 for the first copy and $1 for each additional copy

: ordered at the same time, regardless of whether they are official or unof-
¢ ficial. (These fees are subject to change.) It takes up to five business days
* to process a transcript order. Rush orders (guaranteed processing in less
¢ than five days) cost $10 for the first and $1 for each additional ordered

at the same time. There is an additional §1 charge to have a transcript

: faxed. Students have access to transcripts and records as outlined in ‘The
¢ Student Records and Disclosure of Student Records Policy 7071." Official
¢ records belonging to a student who has failed to make an installment

: tuition payment, repay an emergency loan, or other debt or obligation to
¢ the college will not be released, either to the student or to another insti-

© tution, as long as the obligation is outstanding,

. Records Information

¢ Linn-Benton Community College follows the Federal Health Education
: and Welfare Guidelines for the Family Educational Rights and Privacy
¢ Act of 1974 as amended (Pell-Buckley amendment) and the Oregon

: Administrative Rules regarding Privacy Rights and Information

: Reporting in Community Colleges in regard to educational records.

Federal legislation gives students the right to inspect and review

: their educational records as defined in LBCC Board Policy # 7071.
* If you believe your records contain information that is inaccurate,
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misleading or in violation of your rights, you may ask the college
to amend the record. If the college denies this request, you will be
informed of this decision and of your right to a hearing. Further,
you may file a complaint with the U.S. Department of Education
by contacting the Family Policy and Regulations Office, U.S.
Department of Education, Washington, D.C. 20202.

Directory Information

In accordance with the Family Educational Rights and Privacy
Act, LBCC considers the following to be directory, therefore public,
information: student’s name; address; telephone listing; email; major
field of study; participation in officially recognized activities and sports;
weight and height of athletic team members; dates of enrollment;
enrollment status; school or division of enrollment; and degrees and
awards received.

If you do not want the above information released by the college,
you must file a Directory Deletion form at the Registration Office by the
time you register. Information will not be released except to the extent
the Oregon Administrative Rules allow disclosure without consent (for
example, in cases of a federal audit).

Social Security Number

0AR 559-004-0400 authorizes Linn-Benton Community College to
ask you to provide your Social Security number. The number will be used
by the college for reporting, research, and record keeping. Your number
will also be provided by the college to the Oregon Community College
Unified Reporting System (OCCURS), which is a group made up of all
community colleges in Oregon, the State Department of Community
Colleges and Workforce Development and the Oregon Community
College Association. OCCURS gathers information about students and
programs to meet state and federal reporting requirements. It also helps
colleges plan, research, and develop programs. This information helps
the colleges to support the progress of students and their success in the
workplace and other education programs.

OCCURS or the college may provide your Social Security number

to the following agencies or match it with records from the following
systems:

e State and private universities, colleges, and vocational schools, to
find out how many community college students go on with their
education and to find out whether community college courses are
a good basis for further education;

e The Oregon Employment Department, which gathers information,
including employment and earnings, to help state and local
agencies plan education and training services to help Oregon
citizens get the best jobs available;

e The Oregon Department of Education, to provide reports to local,
state and federal governments. The information is used to learn
about education, training, and job market trends for planning,
research, and program improvement.

e The Oregon Department of Revenue and collection agencies only
for purposes of processing debts and only if credit is extended to
you by the college.

e The Internal Revenue Service for 1098T reporting,

e The College Board, if you take the Accuplacer Placement test, for
educational research purposes.

State and federal law protects the privacy of your records. Your number
will be used only for the purposes listed above.

Student Rights, Responsibilities and Conduct
The college’s board of education has established policy relating to
student rights, freedoms, responsibilities and due process. This policy
outlines the rules for student conduct and describes the procedures for
due process and for filing a complaint. You can obtain a copy of the
policy from the Dean of Student Services in Takena Hall 107 or on the

college Web site at wuww.linnbenton. edu/go/studentrights.

Students in the LBCC/0SU Degree Partnership Program are held
accountable to conduct standards at both institutions. LBCC and OSU
may each intervene in cases of misconduct, particularly in issues
involving health and safety. Students are given opportunity for due
process; those found in violation of conduct codes may receive sanctions
from each institution. Linn-Benton Community College and Oregon
State University reserve the option to decide that only one institution will
process a case of misconduct.

Student Consumerism Information

In accordance with 34 CFR Part 668, you have the right to know
certain information about LBCC, including a variety of academic
information, financial assistance information, institutional information,
information on completion or graduation rates, institutional security
policies and crime statistics, athletic program participation rates and
financial support data. See wuww.linnbenton.edu/go/righttoknow for
details on where to find this information.

Tuition and Fees

The amount of tuition you pay is determined by your residency and
by the number of credit hours you are taking. The chart on page nine
will help you determine the amount of tuition you owe. You should be
aware that some classes charge a fee in addition to tuition.

Residency Policy

Tuition rates and fee schedules differ for students who reside in
Oregon, students who do not live within the state or bordering states,
and for international students. You pay resident tuition if you have lived
in Oregon for at least 90 continuous days immediately preceding the
term and can demonstrate your intent to establish a permanent home,
or if you have been granted asylum or are a refugee, an immigrant or
a permanent resident of California, Idaho, Washington or Nevada. For
detailed information and a list of acceptable documents to show proof of
residency, contact Admissions in Takena Hall, 541-917-4811.

In addition, the LBCC Board of Education has designated some
programs as Regional Programs, allowing out-of-state students to pay
in-state tuition for the first term of their enrollment. (These courses are
listed under Regional Programs, page 6.) For subsequent terms, these
students must establish and meet LBCC's residency requirements to
qualify for in-state tuition.

Student Activity and Program Fee

Each student is assessed $2.01 per credit as a student activity and
program fee. Income derived from the fee supports extracurricular
activities and programs, including athletics, artist and lecturer guest
appearances, clubs and organizations, and a variety of recreational and
social activities. More information is available at the Student Life and
Leadership Office in the Student Union. Note: These fees are subject to
change. OSU Degree Partnership students may pay a DPP student services
fee if not registered for credit classes at LBCC. Payment of this fee allows
their ID card to be validated and gives them access to all LBCC services.

Course Materials and Activity Fees

Some courses have additional fees. These fees are indicated in the
Schedule of Classes. Fees vary from course to course and may not be
refunded if you drop the class.
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TUIUOH aIld FeeS SCthUle (Please see notes below)

Classes Taken for Credit
Residency Credit Student Transportation  Technology  Total

Tuition Activity Fee and Safety Fee  Fee Tuition & Fees
In-state (OR, CA, ID, WA, NV) per credit $85.80 $2.20 $1.00 $2.00 $91.00
Out-of-state (except OR, CA, ID, WA, NV) per credit ~ $179.80 $2.20 $1.00 $2.00 $185.00
Foreign/International per credit $231.80 $2.20 $1.00 $2.00 $237.00

Non-Credit Classes

Special Fees
Application for Admission: $30 (included Placement Test)
Photo ID Card: $10

Course Materials and Activity Fees (some courses): Varies

The tuition for non-credit classes is based on the number of hours an instructor is provided.
The charge is listed with each class in the printed Schedule of Classes.

Placement Test (CPT): Varies (see www.linnbenton.edu/go/student-assessment for current fees)
Official Copy of LBCC Transcript: $5 for first copy; $1 for each additional copies ordered at the same time
Unofficial Copy of LBCC Transcript: $5 for first copy; $1 for each additional copy ordered at the same time; free from WebRunner

e Faxed transcripts are an additional $1; additional $10 for processing in less than five business days.

e Tuition and fees are subject to change by the LBCC Board of Education.

e To qualify for in-state tuition rates, you must be a permanent resident of Oregon, California, Idaho, Nevada or Washington.

e You must pay out-of-state tuition rates if your permanent residence is outside the states of Oregon, California, Idaho, Nevada or Washington.

e Foreign/International—You must pay international tuition rates if you are a citizen of another country and require an I-20 to attend college or
have another non-immigrant status . International students do not become residents, regardless of the length of their residency within the state.

Student Costs

Individual costs vary according to course of study, transportation
requirements, housing and other factors. Here are some examples of
average costs for nine months (three terms):

If a class is cancelled by the college, you will receive either a full refund

ot if you prefer, enrollment in another class. If you choose to enroll in
. another class, you may use WebRunner or submit a Schedule Change
¢ Form to the Registration Office.

Single (At Home)......cccocvurnevreecrnsesreesncnenes Average Cost*
TUIEON & FEES..... v $3822 1 T . H
BOOKS & SUPPLES .o $1500 FlnaHCIal Ald
Rent, Utilities & FOOW ..........evveeeeeeveseeeeeecseee e $2208  : Financial Aid Office
TEANSPOILALON ...oveeeee e 1,563 TakenaHall 117, 541-917-4850
Personal EXPENSES .......oooooeeeeeeecciiecciioosossvsssoseeeeseessssssssssssssnnes $1332 i wwwlinbenton.edu/go/financial-aid

Total $10425 Financial aid at LBCC provides an opportunity for students to attend
Single (Away from Home)............cceevuereurnnee Average Cost*  : college who cannot pay the full cost of a college education. Funds are
Tuition & FEeS.. $3822  : intended to supplement family and student resources through loans,
BOOKS & SUPPLES ...t $1,500 grants and/or part-time employment. You can obtain information
ReNt, UHGES & FOOU ..vvovrrrrroeeeoeeoeseee e $6,867 regarding the availability of financial aid online at www.linnbenton.edu/
TEANSPOITALION ...t $1,563  : go/tinancial-aid or at the Financial Aid office. Certification and admin-
PEISONAL EXPEIISES ..o $1332 ¢ fistration of veterans’ educational benefits also are provided through

Total ~ $15,084

*Tuition figures are provided only as rough estimates. Current tuition rates may be found in the
quarterly schedule of classes or at www.linnbenton.edu/go/tuitionandfees. Additional tuition
charges are assessed for nonresident and foreign students. Books and supply costs vary greatly.

Tuition Refunds

To receive a tuition refund, you must drop a full-term course using
WebRunner or submit a Schedule Change form to the Registration Office
within the first two weeks of the class. You may petition for a refund after
the deadline if “serious and compelling” circumstances beyond your
control were significant enough to prevent you from dropping within
the refund period. Refund deadlines for shorter classes are printed in the
Schedule of Classes. Refunds are mailed after the second week of classes.

this office.

: Student Eligibility Requirements

You may be eligible for financial aid if you:

e are an admitted and enrolled student, whether full- or part-time;
e are enrolled in an eligible program at least one year in length that
leads to a degree or certificate (some exceptions apply);

have registered with the Selective Service (if required to do so);
have a high school diploma or GED;

are not attending an elementary or secondary school;

are a United States citizen or an eligible noncitizen;

are not in default of any federal loan program; and

e do not owe a refund on any federal grant program.
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For the Federal Direct and PLUS Loan programs, you must be
enrolled at least half time (six credit hours).

For a Pell Grant, you must be an admitted, degree-seeking
student enrolled in one or more credit hours.

For the Oregon Opportunity Grant you must be a resident of Oregon
for a year prior to the start of school and be enrolled at least half time
(six credit hours).

Program Eligibility Requirements

Eligible programs need to be at least one year in length (some
exceptions apply) and must lead to a degree or certificate. Eligible one-
year programs must provide training to prepare students for “recognized
occupations” as defined in the Dictionary of Occupational Titles.

Accelerated Certificate Training Programs

The U.S. Department of Education has certified several accelerated
certificate training programs (defined as less than one year in length)
as eligible to participate in federal student aid programs. Students may
be eligible to participate in the Pell Grant and Direct Loan programs.
Annual grant and loan limits are prorated based on the length of the
programs. The accelerated certificate training programs are not
eligible for the Oregon Opportunity Grant or Federal Work Study. The
approved programs are:

e Pharmacy Technician

e Phlebotomy

e Veterinary Assistant

Application Procedures

Before you can be considered for financial aid, you must be admitted
to LBCG (even if you are attending less than full time). Contact the
Admissions Office in Takena Hall for information regarding admission.

You may apply for aid at any time throughout the year; however,
financial aid funds are limited. If you apply after February 1, you may
find that some programs no longer have funds.

If you are applying for a federal or state grant, a work program or
loan, you must complete a Free Application for Federal Student Aid
(FAFSA) application form. LBCG uses the FAFSA to determine the amount
a family and student can contribute to the cost of a college education.
The use of this federally approved aid application assures every applicant
fair and consistent treatment. Application forms are available on the
Internet at wuww.fafsa.ed.gov.

You, the applicant, must complete the application form and mail or
electronically send it to the FAFSA Central Processor, who then forwards
the information to the schools listed on the application. No processing
fee is charged.

After LBCC receives the FAFSA data electronically from the Central
Processor, our financial aid staff will begin determining your eligibility
for aid. See LBCC's Financial Aid Process at www.linnbenton.edu/go/
financial aid. They may ask you for additional information such as proof
of independence, tax return transcripts or information regarding aid
received at other institutions. You will be notified by email concerning your
eligibility. Allow 10 to 12 weeks for the entire process from application to
award.

Transfer Students

Transfer students applying for federal financial aid must notify the
financial aid office of any credits they have transferred from a prior
college and request a transfer credit evaluation and degree audit from
the Registrar’s Office.

Academic Standards and Eligibility

To receive financial aid, you must fulfill the standards of satisfactory

© academic progress. Additionally, if you are not in good standing with

¢ the institution (i.e., if you are on academic or disciplinary suspension),
¢ you will not be eligible for further aid or certification until you have

: been removed from suspension. A copy of this Financial Aid Satisfactory
¢ Academic Progress policy is available at the Financial Aid Office and

: online at wuww.linnbenton.edu/go/financial-aid in the “Academic

: Standards area.”

© Financial Aid Disbursement Policy

Financial aid is mailed to students or direct deposited to a student’s

¢ bank account after the add/drop period (Monday of 2nd week, 5 p.m.)
: of each term. Typically, this means aid monies are received during the
¢ second week of each term. Before financial assistance can be disbursed,
: you must:

e sign and return to the Financial Aid Office a “Disbursement Form”
e enroll for six (6) or more credit hours (except for Pell Grants)

e maintain satisfactory academic progress.

Note: I your aid was based on full-time attendance and you

S elect to register for fewer credit hours, your financial aid will be
¢ adjusted automatically to reflect the reduction in course load.

Students admitted into the LBCC/OSU Degree Partnership Program

: may have their credit hours taken at both schools combined to

¢ determine their eligibility for federal, state and institutional financial

¢ aid. Financial aid is available for qualified students who are dually

¢ admitted. For further information about the DPP program, contact the
. Admissions office at 541-737-2241 or Fax 541-737-4411 or visit the web
© site at www. linnbenton.edu/go/degree-partnership.

Withdrawal Information

U.S. Department of Education regulations mandate that federal

¢ financial aid recipients “earn” their aid by attending and participating

¢ in class. Recipients cannot earn all of their aid funds unless they

: maintain attendance and class participation for more than 60 percent of
i each term they receive aid.

Students that completely withdraw from or stop attending all classes

: before 61 percent of the term has expired have not earned all their aid

¢ and will be required to repay some or all of the aid disbursed to them.

¢ The percent of funds that was not earned is the same as the percent of

¢ the term not attended. The college also is required to return the funds

¢ we deducted from your financial aid for tuition and fees (institutional

i charges) at the same percentage rate. Example: If you attend only 59

¢ percent of the term, then you did not earn 41 percent of your financial

¢ aid, and it must be repaid. In addition, the college must return 41 percent
¢ of your tuition and fees. You must repay the college 41 percent of your

: tuition and fees that it was required to return to the federal government.
¢ You will not be permitted to re-enroll at LBCC until this amount is paid

¢ in full. Federal aid that the college is required to return for “unearned”

: tuition and fees will be returned to financial aid programs that you

¢ received aid from in the following order:

o Unsubsidized Direct Loan

Subsidized Direct Loan

Direct PLUS Loan

Federal Pell Grant

Federal SEOG Grant

Other federal financial aid programs, excluding Federal Work
Study

¢ You can repay federal loans under the terms and conditions of the
¢ promissory note for the loan. However, a grant repayment must be repaid
¢ within 45 days. If the grant repayment has not been repaid in full within
i 45 days, the college will forward the debt to the U.S. Department of
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Education for collection. You will not be permitted to re-enroll at LBCC
nor will you be eligible to receive federal financial aid (including loans)
from any higher education institution in the country until the grant has
been repaid. For a complete copy of the federal aid repayment policy or if
you have any questions, please contact the LBCG Financial Aid Office.

2012-13 Year: 60% of Financial Aid Earned Dates for Each Term

August 8, 2012.......ooiiiiecerece Summer 2012
NoOVEMDEr 7, 2012 ... Fall 2012
February 20, 2013 .....oovvvvveeeevieeeeeesess Winter 2013
May 15, 2013 ..o Spring 2013

Veterans Affairs

Veterans Affairs Office:
Takena Hall 117, 541-917-4858

The Veterans Affairs coordinator is an LBCG staff member who
provides assistance to veteran students and eligible dependents regarding
college-related matters. A list of courses approved for benefits is available,
as well as information regarding certification and general payment
policies. The coordinator will help veterans and eligible dependents apply
for benefits and will provide academic advising, counseling and referral
assistance. The VA coordinator is located in the Financial Aid Office.

Standards of Satisfactory Progress for Students
Receiving Veterans’ Benefits

Students receiving VA benefits are responsible for demonstrating
satisfactory progress toward a degree or certificate in a VA-approved
program of study. The VA will pay only for classes that advance students
toward their established program goals.

Admission and Evaluation of Prior Credit

Veterans must become fully admitted students (see page four for
definition). For information on how to apply for admission, look under
“Admission” in the front of this catalog.

Credit Evaluation of Previous Training
(prior credits)

It is the student’s responsibility to obtain official transcripts from
all schools and colleges that have been previously attended. Once all
transcripts have been received by the Admissions Office, you must submit
a request for transfer credit evaluation and degree audit to the same
office. Your certification is conditional based on whether or not the
courses you are taking to meet a requirement have been met by courses
taken previously. The student will receive VA benefits under a pending
status for up to three terms. If our office does not receive an evaluation,
you will not be certified beyond those terms.

Grades
Satisfactory grades are “A,” “B,” “C,” “D” and “P” All
noncompletion grades (“Y,” “W,” “WP” and “IN”) that reduce the

¢ student’s total credits to less than the original certification amount are

reported to the VA; any benefits that have already been paid for such

¢ courses must be repaid to the VA. The VA may deduct overpayments from
. future benefits. A course in which you receive an “F” may be retaken

¢ with benefits only if that specific course is required for graduation. The
VA allows one year for “IN” grades to be completed; failure to complete

an “IN” within one year may result in an automatic reduction of

benefits. However, college policy requires incompletes to be made up
: within one term.

. Variable Credit Classes

You may be certified for all the credits of a variable credit class;
however, failure to complete all the credits for which you are certified
results in an overpayment of benefits.

Grade Point Average
A cumulative GPA of 2.00 is the minimum acceptable GPA necessary
to qualify for any degree, diploma or training certificate from LBCC.

Unsatisfactory Progress

You will be notified of unsatisfactory progress at the end of any term
in which you fail to meet minimum standards. A probation letter is sent
to any student whose cumulative GPA falls below 2.00. A termination of

: benefits letter is sent to students who fail to bring their cumulative GPA

above 2.00 for a second consecutive term. To qualify for graduation, you
must complete 70 percent of all classes attempted. Therefore, if your total

¢ coursework consists of more than 30 percent “Y,” “F” and “NP” grades,
¢ you will receive a probation or termination letter. Failure to complete

any of the courses attempted in one term may result in immediate
termination of benefits (e.g., “attempted 12 credits, completed none”).

Reinstatement of VA Benefits

To re-establish VA benefits following unsatisfactory progress, you may:
1. continue without benefits until the unsatisfactory progress has been
corrected; benefits then will be reinstated to include the unpaid period
of attendance; or
2. submit the following to the LBCC Veterans Affairs Office—

e aletter from an LBCC guidance counselor addressing the reasons
for unsatisfactory progress and an assessment of the student’s
potential to correct academic problems; and

e astatement explaining reasons for the unsatisfactory progress and
how any reoccurrence will be avoided.

Changes in Course Scheduling
You are responsible for notifying the LBCC Veterans Affairs Office of
any change in courses attempted or credit load (adds, drops, cancelled

¢ classes or withdrawal from classes). Failure to do so immediately may

result in unnecessary overpayments that must be repaid or deducted

© from future benefits.
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Financial Aid Programs and Sources

Eligibility Requirements

Amounts Available

Special Information

GRANTS

Federal Pell Grants

e Be an undergraduate student at a
2- or 4-year public or private college
that participates in the federal Title 4
programs.

o Admitted, degree-seeking students
enrolled for one or more credits may be
eligible.

e Amounts are based on financial need as
defined by FAFSA.

o Awards are based on expected
family contribution.

e The Department of Education will send
you a Student Aid Report (SAR) indicat-
ing your eligibility.

Oregon Opportunity
Grants

e Complete and submit the FAFSA.

e Be an Oregon resident.

e Be an undergraduate student at a
2- or 4-year public or private college
that participates in the federal Title 4
programs.

e Be enrolled at least half time
(six or more credits per term) in a
certificate- or degree-granting program
Fall Term.

o Beginning 2012-2013, the amount for elig-

ile students is based on financial need and
meeting the filing deadline as published

by the Oregon Student Access Commission.

Half of published amount is awarded to
eligible students enrolled in 6-11 credits.

e QOregon Opportunity Grants are transfer-
rable to other Oregon institutions and are
renewable for a maximum of 12 quarters.

e Amounts are awarded by Oregon Student
Access Commission.

e Grant is not available for summer terms.

Federal Supplemental
Educational Opportunity
Grants (SEOG)

e Be an undergraduate student at a 2- or
4-year public or private college that
participates in the federal Title 4 programs.

e You must prove an exceptional financial
need as defined by FAFSA.

o Be enrolled at least half time (6 or more
credits per term) in a certificate- or degree-
granting program.

* §220 per term of attendance.
* $660 total for the year.

e SEOG is linked with Pell Grant eligibility.

WORK STUDY

Federal Work Study
Program

e Undergraduate students and students who
have bachelor’s degrees are eligible to
participate.

e Be enrolled at least half time
(six or more credits per term) in a
certificate- or degree-granting program.

o Students are paid current minimum wage
for work performed. Higher wages are
paid to returning student workers and for
jobs requiring certain skills.

e Employment during the school term may
not exceed 20 hours
per week.

 When possible, the student is placed in
ajob compatible with his or her career
goal.

STUDENT LOANS

Federal Direct student loans are available; however, THEY ALL REQUIRE REPAYMENT. Think before you borrow, and borrow only what you need for educational expenses;
convenience now may result in financial hardship later. Failure to repay student loans results in a damaged credit rating and makes credit difficult to obtain in the future.
Federal regulations require that subsequent loan disbursements be returned to the U.S. Department of Education if at any time you enroll for and complete less than six (6)
credit hours during the period of the loan as indicated on your Direct Loan application. Your loan application will be voided, and you must start the loan application process

over again.

Federal Direct Student
Loans

Useful Websites

www.linnbenton.edu: LBCC's homepage

o Eligibility is determined by the FAFSA.

e Be enrolled at least half time
(six or more credits per term) in a
certificate- or degree-granting program.

www.linnbenton.edu/go/financial-aid: LBCC’s Financial Aid homepage
www.linnbenton.edu/go/scholarships: LBCC scholarship information
www.fafsa.ed.gov. Electronic version of the Free Application for Federal Aid (FAFSA)
www.fastweb.com: Free electronic scholarship search with a database containing over 400,000 scholarships and grants
www.getcollegefunds.org: Oregon Student Assistance Commission. Listing of nearly 200 private scholarships and grants
www.finaid.org: Comprehensive collection of student financial aid information

* Information subject to change.

e Loans of up to $3,500 per year are avail-
able to first-year students through the
U.S. Department of Education.

o Students in the second year of their
programs (45+ credits) may borrow up
to $4,500 per academic year.

e You must first apply for a Pell Grant by
completing the FAFSA.

e Aseparate application is required for this
program.

e You are strongly encouraged to apply
for grants administered by the state aid
agencies in your state of legal residence.

e Nonresidents may pick up the addresses
of their state grant programs from LBCC's
Financial Aid Office.

o At the time of application, you may be
charged a 1 percent origination fee.

o The interest rate on a Federal Direct Loan
is fixed at 6.8 percent.

o The interest will accrue after you cease to
be enrolled at least half time.

e Loan repayment begins six months after
you cease to be enrolled at least half time.
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Eligibility Requirements

Amounts Available

Special Information

STUDENT LOANS—CONT.

Unsubsidized Federal e studentswho are not eligible for subsi-
Direct Student Loans dized Federal Direct Loans are eligible
for unsubsidized loans, regardless of
need.
o Be enrolled at least half time
(six or more credits per term) in a
certificate- or degree-granting program.

o Dependent students may borrow up to an ad-
ditional $2,000 yearly.

o Independent students may borrow up to an ad-
ditional $6,000 yearly.

o Students may borrow up to the same limits as
their Federal Direct Loan limits less any subsi-
dized loan received.

o Loan conditions are similar to the subsidized Federal
Direct Loan except that the borrower is responsible for
the interest on the loan while attending school.

o The interest rate on an unsubsidized Federal Direct
Loan s fixed at 6.8 percent.

o These loans are available to parents
of dependent undergraduate students
regardless of need.

o Loans require credit check

o FAFSA must be filed.

o Be enrolled at least half time
(six or more credits per term) in a
certificate- or degree-granting program.

Federal Plus Loans

o Parents may borrow up to the difference between
the student’s estimated cost of attendance and any
financial assistance annually for each dependent
student.

o There is no longer an aggregate maximum under
this program.

 The amount of Federal PLUS is limited
by the amount of other aid the student receives.
The loan amount cannot exceed the difference
between the cost of attendance and estimated
financial assistance.

o Your FAFSA aid application must be completed and
processed before your eligibility for the PLUS Loan can
be determined.

o Federal PLUS loans may be used to substitute for the
family contribution.

o Federal PLUS loan checks are co-payable to the parent
and the school and must be disbursed in at least two
installments.

o Interest is fixed at 7.9 percent.

o There is no federal interest subsidy on PLUS Loans.
However the lender may charge the borrower an
upfront fee of up to 4 percent
to offset the federal government’s cost of the program.

 Repayment of principle and interest begins
60 days after disbursement; if the parent borrower
qualifies for a deferment, repayment of principle only
is deferred. Interest must be paid unless it is capitalized
by the lender.

o Applications available at the Financial Aid
office and its Web site: waww. linnbenton.edu/go/
Sfinancial-aid.

Eldon Schafer Student © Provides loans to students with short-
Loan Fund term needs.

o Students may borrow up to $200 beginning the
first day of the term through the ninth week of the
term.

o No loans will be made during final exam week or
between terms. Only one loan per student per term is
permitted.

o A $5loan fee is charged.

o Loans must be repaid by the end of the seventh week of
the term.

o Applications are available at the Business Office.

SCHOLARSHIPS/OTHER

e Determined by donor

Scholarships

e Determined by donor

e Scholarship information is available from
the Financial Aid office and its Web site:
wiww.linnbenton.edu/go/ financial-aid.

Tuition Reduction for e District residents who attend part time

e 50 percent tuition reduction

o Application available at Registration Office and
Extended Learning centers.

the Unemployed and are unemployed are eligible to for up to six credits of enrollment.
apply.

Golden Age Program * Oregon residents 62 years of age or older 4 95 percent tuition reduction. e Inquire at time of registration for classes at Albany
are eligible. campus or Centers.

GED Tuition Waiver o Students who complete 12 hours of GED o Form available from GED faculty.

prep classes within 3 consecutive terms
at LBCC and who successfully complete
their GED will be offered this waiver.

e Waiver of tuition of up to 7 credits within 4 terms
of successful completion of attendance and GED
requirements.

e Computer program identifies thousands
of national, state and local sources of
scholarships, loans and other awards.

Career Information
System (CIS) Aid Sort

® Amount varies.

o Call the Career Center, 541-917-4780, for an
appointment at the computer to use AID SORT.

Warning! If you receive federal and/or state aid based on inaccurate information, you will have to pay it back; you also may have to pay fines
and fees. If you purposely give false or misleading information on any documents used to determine your aid eligibility, you may be fined

$20,000, sent to prison, or both.
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Student Services—
Academic Support

Admissions/First Stop Center
Takena Hall 115, 541-917-4811, admissions@linnbenton.edu,
www.linnbenton.edu/go/admissions

The First Stop Center in Takena Hall welcomes students and
community members and provides a central location for obtaining
information and directions. The center’s major goals are to reduce
students’ frustration in dealing with institutional processes and to
increase their awareness of the many campus-wide services. The First
Stop Center includes the Admissions Office.

Student ID Card
Admissions, Takena Hall 115, Monday — Friday

You must have a valid LBCC student photo identification card in
order to utilize many of the services on campus, including the library,
the Business Affairs Office, Assessment Center, Learning Center and
bookstore. A validated student ID card allows you to ride free belween
educational sifes on the Linn-Benton Loop bus, Albany Transit buses
and the Linn County Shuttle. It also may entitle you to discounts on
merchandise or services in the community. You must be a registered
student in order to obtain an ID card. ID cards are produced only on
the Albany campus but you may have your ID photo taken at one of the
centers. There is a one-time nonrefundable fee of $10; each term you
register, your card will be revalidated at no charge. There is a processing
fee for reissuing a lost card. The ID card is not an official government ID.

Advising
Takena Hall 101, 541-917-4780, www.linnbenton.edu/go/advising

Academic advisors and counselors assist students with developing
an educational plan for the student’s chosen major. New students who
are fully admitted must meet with an advisor at student orientation
before they register for classes. An instructional faculty member in your
program, or a counselor for “Undecided” major students, will serve as
your academic advisor. It is important to meet with your advisor each
term to make sure you are on track to meet your goal. Part-time students
also are encouraged to participate in the academic advising program.
Contact the Career and Counseling Center for more information.

Student Assessment Office/

Placement Testing
RCH-111, 541-917-4781, www.linnbenton.edu/go/student-assessment

Before registering, all newly admitted full-time students are required
to take the Computerized Placement Test (CPT) to determine appropriate
class placement or petition to have the exam waived based on prior
completion of appropriate college courses. Non-admitted, part-time
students who are registering for math or writing classes also must take
the CPT or petition to have it waived. Call the Student Assessment Office
for an appointment. Contact the Office of Disability Services to arrange
test accommodations. The Assessment Office also offers a variety of other
tests for students and community members. They include:

e the General Education Development (GED) test for the certificate

of high school equivalency;

e the College Level Exam Program (CLEP) test for college credit by

examination;

e course challenges that enable students to earn college credit by

examination without completing regular credit coursework;

e individualized testing for on-campus courses or programs; and

e proctored exams;

e LBCC course make-up tests.

Career and Counseling Center — Counseling
Services
Takena Hall 101, 541-917-4780, www.linnbenton.edu/go/career-services

The Career and Counseling Center provides educational planning as

¢ well as career, retention and crisis counseling, Academic counseling and

educational planning are primarily for students who are “Undecided”
majors. Students can take part in “The Career Discovery Program,”

which assists students in identifying a major and career path. Regular

contact with a counselor can help you clarify goals, select appropri-

ate coursework, and progress smoothly through the college system.
Counselors also teach classes such as “College Planning for Undecided
Students,” “Career Planning,” “Stress Management” and “Assertiveness
Training.” Counselors are also available at the Benton, Lebanon and
Sweet Home Centers. Call the center for their hours or to make an
appointment.

Career and Counseling Center — Career and

Student Employment Services
Takena Hall 101, 541-917-4780, www.linnbenton.edu/go/studentemployment

Aportion of the Career and Counseling Center services provided are
Career Development Skills and Student Employment. These services
help LBCC students and alumni obtain part-time, full-time, temporary
and permanent employment. Students and alumni can register for this
service online at our Web site. If you'd like help choosing a career, use of
the Career Information System (“CIS”) computer program is available
free to the public. We can provide labor market information, including
projected demand (employment and openings), salary data and employ-
ment outlook analysis for a wide variety of occupations in Oregon and
nationwide. Call the Career Center for an appointment to receive help
in preparing a résumé and cover letter, completing an application form,
interviewing techniques and job search strategies. At LBCC’s annual
career fair, you can become acquainted with the employment needs of
local industries and connect with local employers.

General Education Development (GED)

Luckiamute Center, 541-917-4710, www.linnbenton.edu/go/ged
See “Diplomas” in the Programs of Study section of this catalog.

: Adult Basic Education (ABE/GED)

Luckiamute Center, 541-917-4710, www.linnbenton.edu/go/ged

The ABE/GED program offers a variety of classes to adults who want
to improve their basic skills, or prepare for a GED. Instruction is varied,
and the emphasis is on a positive learning environment.

Day and evening classes are available on the Albany campus and
at the Benton, Sweet Home and Lebanon centers. Every new student
must attend an orientation and pay a $30 enrollment fee at the time of
registration. If you are unable to attend classes or need extra help, you
can request confidential tutoring services.

If you are under 18, you must present either a signed Release from
Compulsory Attendance (ORS 339.30) or an Underage Enrollment form,

: which you can obtain from your local school district. New students must

attend an orientation before enrolling in classes.

English for Speakers of Other Languages (ESOL)
Luckiamute Center, 541-917-4710, www.linnbenton.edu/go/esol

These are non-credit classes for individuals whose first language
is not English. Classes teach reading, writing, listening, speaking,
grammar, pronunciation and other basic communications skills.

Day and night classes are available in Corvallis, Albany, and
Lebanon. Every new student must attend an orientation before attending
any ESOL class and pay a $30 enrollment fee at the time of registration.
Tutors may be requested for some individualized instruction.
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Disability Services
Red Cedar Hall, RCH-114, Voice: 541-917-4789),
www.linnbenton.edu/go/ds

The Office of Disability Services (ODS) plans accommodations for
LBCG students and event guests who are eligible for services. ODS staff
members offer disability-related information, planning and advocacy.
Avariety of services (i.e., test accommodations, including college
placement tests, sign language interpreting, alternate formats, note
taking) are customized, based on disability documentation provided by
the student. LBCC does not test or diagnose disabilities.

If you seek disability accommodations, complete ODS “Getting
Started” forms and submit copies of your disability documentation.
Forms may be picked up at RCH-114 or from the Web at weww.
linnbenton.edu/go/ds/forms. Initial documentation is the student’s
responsibility and may take days to weeks. For information on any
disability-related matter, contact ODS at 541-917-4789 or email ODS@
linnbenton.edu. Telephone Service for Hearing and Speech Impaired
Students and staff may use the Oregon Telecommunication Relay Service
(OTRS) at 1-800-735-2900.

Disability Services offers a semi-quiet testing space and provides
assistive technology and software designed to support students with
disabilities. ODS offers the following;

e Adjustable and accessible computers

e Assistive Technology

e Test accommodations

e Notes and alternate format pick up for students receiving disability

accommodations.
Located in Red Cedar Hall, Room RCH-114, with posted hours for access.

Developmental Studies Department
Willamette Hall 200, 541-917-4683,
www.linnbenton.edu/go/developmental-studies

The Developmental Studies Department provides classes and
services to prepare students for success in college. Through classroom
experiences and individualized help in the Learning Center, its programs
focus on improving student skills in writing, reading, and studying. The
department’s broad services to diverse groups across campus act as a
bridge between instructional areas and student services.

The Learning Center—Albany Campus
Willamette Hall 200, 541-917-4684 , www.linnbenton.edu/go/learning-center

The Learning Center provides students with academic assistance in
an informal study area. Students will find a supportive environment
designed to help them succeed—tables and chairs, good lighting,
whiteboards, group study rooms, and various tools and equipment—
and a welcoming and professional staff. Students may eat or drink in the
study areas. Services include:

Math Assistance: The drop-in Math Help Desk provides a
supportive place where students can get help with mathematics. All
math courses are supported. Math videos, textbooks and calculators
are available for check-out at the information counter. Instructional
assistants are always available to answer questions about mathematics
or calculators.

Writing Assistance: 7o drop-in services—NWriting Center
assistants clarify how to organize and develop essays for any writing
assignments, including scholarship applications. The College Skills Zone
emphasizes grammar, punctuation and sentence structure.

Computer Lab Support: Find assistance with word processing,
Internet access and email questions. Wireless Internet access is provided
throughout the facility.

College Skills Zone: Students can drop in to discover learning

© strategies that will improve their ability to study, read textbooks and take
S tests.

Testing Center: When the instructor makes arrangements,

¢ students can take tests for some courses in a quiet testing environment.
¢ Astudent Photo ID is required. Cell phones are prohibited. Lockers are
¢ provided.

Student Work Area: A coin-operated copy machine and other

© office supplies are available.

Tutoring: Free individual and group tutoring can be arranged at

: the Tutoring Center. Weekly TASS (Tutor Assisted Study Support) sessions
© to review science course concepts are offered when there is sufficient

: student interest. Students can pre-register for tutoring by following the

¢ links at the Learning Center Web site.

Call the Learning Center or check our Web site for hours,

: information about specific services offered in the Lebanon and Benton
: centers and additional online resources.

Student Services—
Student Support

: Bookstore
* Calapooia Center 111, 541-917-4950, www.bookstore.linnbenton.edu

The LBCC Bookstore carries texts and supplemental materials for

¢ courses taken on the Albany campus. The bookstore also offers art and
: school supplies, gifts, insignia sportswear, computer software, games,

i electronics, general interest books and convenience store merchandise.
¢ Bookstore hours are 8 a.m. to 4:30 p.m., Monday through Friday. Visit
¢ our Web site for online ordering, book buyback information, store

¢ closure dates, extended hours, store events and more. Textbooks and

: supplemental materials for classes offered at LBCC community centers
: are available at the centers only.

: Campus Public Safety
1 RCH-119, 541-917-4440, (926-6855 after hours),
¢ wwwlinnbenton edu/go/public-safety

The Campus Public Safety Office is open Monday through Friday,

¢ 7:30 a.m. to 5:15 p.m. However, Campus Security can be reached 24

¢ hours a day by calling extension 4440, 926-6855 or using one of the

¢ designated Campus Security phones at various locations on the Albany

¢ Campus. You may also dial 411 for on-campus emergencies from any

¢ land line phone. Campus Security services include first aid, lost and

¢ found, safety escorts, issuance of college keys, parking management and
: afee-based public fax machine.

Child Care — Periwinkle Child Development Center

541-917-4898, www.linnbenton.edu/go/campus-child-care
LBCC is happy to be partnering with Kidco Head Start. Through

: this partnership we offer a comprehensive infant/toddler and preschool

¢ program for children whose parents attend LBCC on a full-time basis.

¢ Our program serves children from birth to 5 years old. Families must

¢ meet federal Head Start guidelines. The center operates five days a week;
 7:30 — 5:30 for our infant/toddler children and 8:45 — 3:05 for our 3, 4

: and 5-year-olds.

Applications are available by phone by calling Family Connections at
541-917-4899, Kidco Head Start at 541-451-1581, or you can stop by the

Periwinkle Child Development Center to pick one up.



LINN-BENTON COMMUNITY COLLEGE 2011-2012 CATALOG 17

Child Care — Family Connections
Luckiamute Center 132, 541-917-4899, 1-800-845-1363;
email connect@linnbenton.edu

If you need child care, are having difficulty with your current child
care arrangement, or want to ask questions of a child care specialist, call
or stop by Family Connections, Luckiamute Center, Room 132. Fam-
ily Connections staff can also help with referrals to parent education,
recreation, or other family support programs in the community. This
program is supported by the Associated Students of LBCC so students are
not charged for services, and includes the Lifespan Respite Program,
serving families with children with special needs and those caring for
elders. The office is open 8 a.m. to 5 p.m., or call 541-917-4899 between
9am. and 4 p.m..

Computer Labs
www.linnbenton.edu/go/computer-resources-and-labs
All full- or part-time LBCC students and staff are eligible to use
the student computer labs for course-related learning and research.
Computer labs are available on the LBCC Albany campus and the centers
in Corvallis, Lebanon and Sweet Home. The labs are open various times.
For lab locations, hours, hardware and a list of software available, check
online or call the lab:
e Albany Campus, F-204, Forum Lab — 541-917-4470
e Albany Campus, Willamette Hall, Learning Center Lab —
541-917-4698
e Albany Campus, Willamette Hall, Library — 541-917-4638
e Corvallis Benton Center, BC-222, Learning & Career Center —
541-757-8944, ext. 5101
e Lebanon Center — 541-259-5817
e Sweet Home Center — 541-367-6901

Conference Services
Calapooia Center 214, 541-917-4385, www linnbenton.edu/go/dining-on-campus

Conference Services takes care of room scheduling and the
coordination of related services (e.g., food, media, custodial services).
The office is open 8 a.m. to 4:30 p.m.

Cooperative Work Experience/Service-Learning
Students have the opportunity to gain college credit through work

experience. This service is coordinated by Cooperative Work Experience

faculty. For details, see the “Programs of Study” section in this catalog,

First Aid

See Campus Security.

Food Service
Calapooia Center 214B, 541-917-438, www.linnbenton.edu/go/dining-on-campus

Food Services operates three eating facilities on campus and caters
special activities sponsored by the college or community.

The Commons Cafeteria
The Commons Cafeteria, located on the second floor of the Calapooia
Center, offers service from 10 a.m. to 1:30 p.m., Monday through Friday.

Santiam Restaurant

In the student-operated Santiam Restaurant, menus are prepared
and served by Culinary Arts students Monday through Thursday during
the school year. Lunch is served from 11 a.m. to 12:30 p.m. Coffee and
pastries are available from 9:30 to 11 a.m. The restaurant is in CC-201.

Courtyard Cafe

Located on the first floor of Takena Hall, the Courtyard Cafe serves
a selection of soups, hot and cold sandwiches, pizza, fruit, espresso and
other beverages. Service is available from 7:30 a.m. to 7 p.m., Monday
through Thursday, and 7:30 a.m. to 3:30 p.m. on Friday.

: Health Insurance
. Registration Office
: Takena Hall 115, 541-917-4811

LBCC makes available an insurance program in which students may

:elect to participate. Registered students at LBCC are not covered by health
: insurance, accident insurance or by workers’ compensation insurance.

For a few classes, arrangements have been made in advance for

¢ workers’ compensation coverage. This is not automatic and requires

¢ prior arrangement. LBCC also furnishes a limited secondary medical

¢ plan for athletes in varsity programs. Both workers’ compensation and
: athletic insurance programs are very specific in applications covering
relatively few students. Call 917-4811 for more information.

Housing

Although the college does not provide housing on campus, the

Student Life and Leadership Office maintains a self-service bulletin
¢ board with current housing listings from the Corvallis and Albany
¢ newspapers. In addition, a listing of housing options, services and

addresses is available in the Student Life and Leadership Office.

. Library
Willamette Hall o www.linnbenton.edu/go/library
¢ Circulation and Evening

541-917-4638

. Reference

541-917-4645

. Department Chair

541-917-4641
The LBCG Library provides resources and services for the instruction-

: al, research and general information needs of students, staff and local

: residents. Remote access to electronic information resources is available
¢ to LBCC students and staff. The Library provides comfortable open space
¢ for collaborative work, study rooms and a beautiful reading room.

On campus, the Library collection integrates over 50,000 books,

: reserve books, DVDs and videos. The library subscribes to both print and
¢ electronic journals and newspapers. Online databases help you locate

* magazine and journal articles and other scholarly or general informa-
¢ tion. Computer workstations connect you to the Internet, electronic

¢ library resources, word processing and other software programs. VCRs,

. DVD players, and photocopiers are available for your use. Library staff

¢ members provide instruction in using the library and its resources on a
¢ drop-in basis at the reference desk or through scheduled library classes.

Materials not available at LBCC may be obtained at no charge

through interlibrary loan.

Lost and Found

See Campus Security.

: Parking
L RCH-119, 541-917-4440

Parking for students, staff and visitors is free and available on a first-

: come, first-served basis. Some parking areas are designated for specific
¢ use. Unauthorized overnight parking is prohibited. Parking permits

are available at no charge from the Campus Security Office; although

: permits are not required, they are highly recommended.

A pamphlet outlining parking and traffic rules is available from

© Campus Security. Improperly parked vehicles are subject to a fine, and
¢ vehicles parked for an extended period of time are subject to towing at
: the owner’s expense.

Temporary disabled parking permits can be obtained from the

Campus Security Office. However, it is recommended that individuals
: obtain an Oregon Department of Motor Vehicle Disabled Permit, if
¢ applicable.
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Printing Services
Luckiamute Building, 541-917-4673,
www.linnbenton.edu/go/printing-servicecs

From paper to laminating, the campus Printing Services Department
has it all, and students are welcome to utilize the department’s services.

The pre-press staff can help with setup of any size job from envelopes
to posters. Software and equipment are compatible with both PCs and
Macs, and employees offer expert assistance.

The Xerox Docutech can output a single page or a large document
at up to 135 pages per minute and can receive hard copy originals as
well as electronic files. We also have a high quality color copier that can
produce copies up to 12 x 18 inches. Our offset section has two single-
color presses that can provide high-quality output, and the bindery
offers many services including comb-binding, three-hole punching,
laminating (up to 17 inches), stapling, folding, and padding.

Over the front counter you can purchase paper (by the sheet or by the
case), printer cartridges, transparencies and much more. Specialty items
include customized mousepads, puzzles and calendars. Stop by any time
Monday through Friday between 8 a.m. and 4:30 p.m. for help with a
project or a tour of the shop.

Student Life and Leadership
Student Union, 541-917-4457,
www.linnbenton.edu/go/student-life-and-leadership

The Student Life and Leadership Office houses the Student
Leadership Council (SLC) and the Student Ambassador program.

SLC provides opportunities for leadership, cooperative planning and
development of social, cultural and athletic interests.

The office also maintains the Student Union, which includes the Hot
Shot Coffee House that provides comfortable chairs and a TV.

Becoming involved with clubs and co-curricular programs can
enhance your college experience. Some examples of these clubs and
co-curricular programs include livestock judging, computer technology,
performing arts, vocal music, horticulture, gay-straight alliance,
engineering and active minds. Student activities, organizations and
intramural sports are open to all students. Check with the Student Life
and Leadership office for a complete ist.

Student Leadership Council: Student Government and
Programming

The Student Leadership Council gives you the opportunity to serve on
college committees, participate in student government and coordinate
student activities. Ten students hold positions on the SLC and members
serve for three terms and are appointed through an application process.
Any fully-admitted student who is in good standing and is taking at least
6 credits at LBCC is eligible to hold a position. SLC positions range from
event planning to student government. Students that serve on SLC are
eligible to receive tuition credits. Contact Student Life and Leadership at
541-917-4457.

Student Ambassadors

Student Ambassadors work to enhance college recruitment and
retention. They assist with on- and off-campus events, including campus
tours. Additionally, Student Ambassadors support the recruitment,
retention and completion efforts of the college by assisting with special
projects in the Student Services Division. Contact Student Life and
Leadership at 541-917-4457.

Diversity Achievement Center

The mission of the Diversity Achievement Center is to create an
environment of support and mentoring for all students who feel
challenged by entering our community. For more information, call the
DAC at 541-917-4461.

: Publications

LBCC students publish a weekly newspaper, 7he Commuter, that has

: won many awards for excellence. If you are interested in participating,
¢ contact the English Department or the ADCAM.

Benton Center

© Administrative Office, 541-757-8944, ext. 5105,
: beinformation@linnbenton.edu
: wwwlinnbenton.edu/go/benton-center

Regional Director for Benton County
o Jeff Davis, 541-757-8944, ext. 5104, jeff- davis@linnbenton.edu

Director of Community Education:
: Joel White, 541-757-8944, joel.white@linnbenton.edu

Benton Center Coordinator

Babs Sether, 541-757-8944, setherb @linnventon.edu

The Benton Center brings LBCC’s quality education directly to Benton
County residents. Conveniently located in the heart of Corvallis, the
Benton Center offers a wide range of programs that include:

e Lower division transfer classes for both day and evening students

e Professional technical training
GED preparation
Business technology and accounting skills
Basic training in math, writing and computer skills
English for speakers of other languages
Business development and contract training
A pre-school cooperative and parenting classes
Lifelong learning opportunities in art, physical education,
computers and more

The Benton Center offers many of the credit courses necessary for
transfer to OSU and other four-year colleges. LBCC and OSU students

can take classes at either institution (or both) through our Degree

Partnership program. The transfer courses offered at the center are the

¢ same comprehensive courses offered at other LBCC sites. Detailed course
¢ descriptions can be found in this catalog. A current schedule of Benton

Center classes can be found on the college Web site and in the printed

schedule of classes.

The Benton Center supports its students with services including
advising, placement testing, registration, and a bookstore. Career

counseling and college advising are available free of charge at the center.

Call 541-757-8944, ext. 5101 to set up an appointment.
The Benton Center is located at 757 Polk Street, Corvallis, 97330. The

center can be reached by calling 541-757-8944. Send email questions to
¢ beinformation@linnbenton.edu.
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Linn Centers

Director of Community Education:

Joel White, 541-757-8944, joel.white@linnbenton.edu.
Albany Community Education Coordinator:

Cathy Edmonston, 541-917-4840, edmonsc@linnbenton.edu
Coordinator of Lebanon and Sweet Home Centers:
Mary Sue Reynolds, reynolm@linnbenton.edu
www.linnbenton.edu/go/albany-community-ed
www.linnbenton.edu/go/lebanon-center
www.linnbenton.edu/go/sweet-home-center

The Lebanon and Sweet Home Centers provide direct access to
educational programs to East Linn County residents. The centers provide
comfortable, welcoming environments for first-time students and those
returning to college. Among the programs offered are:

e Lower division transfer classes for both day and evening students

e Adult basic skills and GED preparation

e Business technology and accounting skills

e Basic training in math, writing and computer skills

e Health occupations

e Professional technical training

e Small business development

e Parenting classes

e Lifelong learning opportunities in computers, physical education,

art, personal growth, history and more

The transfer courses offered at the centers are the same
comprehensive courses offered at other LBCC sites. Detailed course
descriptions can be found in this catalog. A current schedule of Lebanon
and Sweet Home Center classes and hours of operations can be found on
the college Web site and in the current printed schedule of classes.

The Lebanon and Sweet Home Centers support their students
with services including advising, registration and tuition payments,
financial aid information, placement testing, labs, tutoring , an
academic support/learning center and a bookstore.

Call 541-259-5801 in Lebanon or 541-367-6901 in Sweet Home to set
up an appointment.

The Lebanon Center is located at 44 Industrial Way, Lebanon, Oregon
97355 541-259-5801 and the Sweet Home Center is located at 1661 Long
Street, Sweet Home, Oregon 541-367-6901. Send email questions to
lebanon@linnbenton.edu or sweethome@linnbenton.edu.

The Albany Community Education Office, located in Takena
Hall, T-205, on the Albany Campus, offers workshops and classes for
professional development, personal growth, and lifelong learning.
Community education classes are offered at various sites within the
greater Albany area in cooperation with community organizations. The
office also coordinates Driver Education, Motorcycle Safety, and Tractor
Safety throughout Linn and Benton counties. A current schedule of Albany
Community Education classes and hours of operation can be found on the
college Web site and in the current printed schedule of classes.

Resources for Families

These departments/programs offer information and assistance to parents
interested in helping their children develop into healthy adults. Classes for
parents, child care providers and educators are offered each term.

Family Connections
Program Contact:
Pam Dunn, 541-917-4899; 1-800-845-1363; email: connect@linnbenton.edu

For families, Family Connections offers comprehensive information,
education and advice on: child care, short-term respite care, parenting,
family activities and support groups in Linn and Benton counties.

For child care providers, Family Connections offers a variety of
evening and weekend classes and short term training, These classes
are designed to assist child care providers in meeting state training
requirements, to participate in the Oregon Registry, to aid in program
improvement, or to enroll in LBCC’s certificate or degree programs
through the Childhood Care and Education programs.

Parent Advice Line provides consultations by phone at 1-800-
845-1363 or 541-917-4899.

Parenting Education
Program Contact:

L Jerri Wolfe, 541-917-4891
¢ Additional Faculty:

Cyrel Gable

The Parenting Education Department promotes the development of
knowledge and skills for strong families through classes, workshops and
home visits. Programs are offered throughout Linn and Benton counties
and serve parents and other primary caregivers and professionals

: working with parents.

Community Parenting Program

Parent/Child Classes. Parents of babies through adolesence can
attend classes with their children in many communities in Linn and
Benton counties. Parents discuss parenting topics and join in activities

while their children learn and grow with other children.

Parenting Classes. A wide variety of classes and workshops are
offered in partnership with schools and community organizations in
Linn and Benton counties. Classes are designed to enhance parent-
child relationships, strengthen parenting skills, and prevent and correct
problem behaviors in children.

Parenting Educator Training
The Parenting Education Department offers training for

© professionals working with parents in a parenting educator role. The

Parent Educator listserv (PEC) provides information on upcoming
classes and up-to-date information on new resources, research, and best
practices in parenting education.

Specialized Parent Education Program

Intensive Parent Education reaches families through adult and
parent/child classes. These group services are designed to prevent child
abuse and neglect.
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Workforce Education

Dean:
Ann Malosh, 541-917-4932

Fire Science
Program Contact:
Debby Childers, 541-917-4974
Fire Science classes are available to paid and volunteer firefighters
based on demand.

Nursing Assistant Program

Regional High School Health Occupations Program
Healthcare Contracted Training

Faculty:

Chelle Pokorney, 541-917-4516
Program Assistant,541-917-4738

Educational opportunities include Nursing Assistant trainings and
the Regional High School Health Occupations programs in addition to
partnering with the health care community to respond to increasing
workforce challenges. Services available include contracted training,
continuing education, as well as new program and curriculum
development.

Life and Employment Development Department
Director:

Beth Graham, 541-917-4875

JOBS Program Faculty:

Carol Erickson, 541-791-5813

Marcia Pierson, 541-791-5813

Shelly Dermody, 541-259-5826 (Lebanon)

Turning Point Transitions Program Faculty:

Joanne Apter, 541-917-4876

The Life and Employment Development Department oversees two
different training and workforce programs: Job Opportunities and Basic
Skills (JOBS) and Turning Point Transitions. Each program offers
participants a unique opportunity to explore options available to them
as they make life and career transitions. Staff members work closely
with other college departments and community organizations to provide
educational, professional, technical and counseling services as part of
their comprehensive job training and educational programs.

The goal of the JOBS program is to enable individuals to make
the transition from public assistance to self-sufficiency. Students are
referred by the Oregon Department of Human Services and work with
college faculty to develop individual programs that help prepare them
for full-time, unsubsidized employment. Instructional areas include
life and career planning; adult basic education; short-term, intensive
professional/technical training; work site training; job search instruction
and job retention and career development.

Turning Point Transitions is a program for single parents, displaced
homemakers, dislocated workers, spouses of dislocated workers and
others who are experiencing a major life transition. Participants build
self-confidence by improving communication and assertive abilities.
They also learn skills such as time and money management;
positive parenting; living alone; wellness; and goal setting, decision-
making and problem-solving techniques. Career exploration is tailored
to meet the needs of the participants. Limited needs-based child care and
transportation assistance are available. Call 541-917-4876 for details.

Small Business Development Center

: Director:

Barbara Bessey, 541-917-4930

Faculty:
¢ Alan Fudge, 541-917-4931, www.linnbenton.edu/go/sbdc, www.bizcenter.org

The Small Business Development Center can provide assistance in
all aspects of business, including start-up information, business plan

: preparation, management skills and preparation for financing, The
¢ center offers workshops on numerous topics, provides confidential
* Dbusiness counseling, and can help business owners locate resources in

the community. Through its Small Business Management programs, the

center offers intensive help including monthly meetings with instructors.
¢ The center also makes available a variety of reference materials.

The Small Business Development Center is co-sponsored by the Small
Business Administration and Oregon Business Development Department.

Customized Employee Training and Professional
Skills Development

: Associate Dean:

Gary Price, 541-917-4948

Faculty:
¢ Joseph Bailey, 541-917-4935

Karin Magnuson, 541-917-4276

With demands increasing to upgrade the skills of our workforce,
the Business and Employer Services department responds by providing

¢ customized training whenever and wherever it is needed. Customized

Training has the expertise and resources to develop and deliver training

: based on the needs of businesses and industry. Topics that can increase

the performance of your organization include leadership, supervision,

¢ planning, facilitation, coaching, on-the-job training skills and lean
¢ manufacturing,

Professional Skills Development offers quality, affordable and

: convenient professional skills development options for businesses and

individuals through our extensive online course options, safety training,

wildland firefighter basic training and many other offerings.

Accelerated Short-Term Training
¢ Faculty:
 Marty Schulz, 541-917-4934

Accelerated short-term trainings are certificate programs that focus
on specific skills for specific jobs. The state-approved certificate programs
are offered as needed, depending on current openings in the local job
market and the number of interested students. A group of 16 to 25

students complete the certificate program together and attend class for

approximately 30 to 40 hours each week.
The cost of these certificate programs varies. The advertised price

for each program includes tuition, fees, books and supplies. Costs range
: from §3,500 to $7,000, depending on the length of the training and the

topic. Program costs are subject to change.
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LBCC DEGREES AND CERTIFICATES

LBGC offers the following degrees and certificates. (AS = Associate of Science, AAS = Associate of Applied Science) In addition, the college
offers the Associate of General Studies and Associate of Arts (Oregon Transfer) degrees.

Degrees Certificates Degrees Certificates

Two | One |Short Two | One (Short

Program AS |AAS | Year | Year |Term Program AS |AAS | Year | Year |Term
Accounting Clerk . Health Management & Policy o
Accounting Technology o Health Promotion & Behavior .
Administrative Medical Assistant 3 Heavy Equipment/Diesel Technology o | o o
Administrative Office Professional 3 History o
Agricultural Business Management o Horticulture o | o .
Agricultural Sciences . Human Development & Family Science o
Animal Science . Instructional Assistant o o
Animal Technology 3 Instructional Assistant, Library D
Animal Technology/Horse Management 3 Journalism/Mass Communications o
Anthropology o Juvenile Corrections o
Apprenticeship 3 . . Legal Administrative Assistant o
Art . Liberal Studies o
Automotive Technology 3 o Machine Tool Technology o o
Basic Networking . Mathematics .
Biological Sciences . Mechatronics Technician/Industrial
Business Administration . Technology ° °
Chemistry . Medical Assistant o
Child & Family Studies R o o Medical Office Specialist .
Civil Engineering Technology R Medical Transcriptionist o
CNC Machinist R Merchandising Management o
Communication o Music °
Computer Information Systems: Network & Systems Administration o

Health Informatics 3 Nursing .
Computer Science 3 Nutrition & Food Service Systems o
Construction & Forestry Equip. Tech. 3 Occupational Skills Training D
Criminal Justice 3 Occupational Therapy Assistant o
Crop Production 3 . Office Specialist o
Culinary Arts 3 Office Technology Skills o
Dental Assistant . Pharmacy Technician .
Diagnostic Imaging . Phlebotomy Technician .
Digital Imaging & Prepress Tech. . Physics o
Drafting & Engineering Graphics Tech. 3 Political Science o
Economics . Polysomnographic Technology .
Elementary Education o Psychology o
Employment Skills o Retail Management o
Engineering o Sociology .
English . Systems Administration D
Equine Science 3 Theater o
Exercise & Sport Science 3 Veterinary Assistant .
Food and Fermentation Science . Visual Communications .
General Science . Water, Environment and Technology o
Geology D Web/Database Technology .
Graphic Design, Advanced D Welding & Fabrication Technology . D D
Green Technology . Wine & Food Dynamics .
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LBCC ASSOCIATE OF SCIENCE DEGREES LEADING TO OSUDEGREES

LBCC Associate of Science Degree OSU Degree

LBCC Associate of Science Degree

OSU Degree

Agricultural Business Management

Environmental Economics, Policy &
Management (BS)

Agricultural Business Management (BS)

Agriculture, General

Crop and Soil Science (BS)

General Agriculture (BS)

Horticulture (BS)

Animal Science Animal Sciences (BS)
Anthropology Anthropology (BA or BS)
Art Apparel Design (BS)
Applied Visual Arts (BEA)
Art (BA or BS)
Interior Design (BS)
Biological Sciences Biology (BS)

Bioresource Research (BS)

Botany (BS)

Environmental Sciences (BS)

Fisheries & Wildlife Science (BS)

Food Science & Technology (BS)

Forest Management (BS)

Microbiology (BS)

Zoology (BA)

Biological Sciences or Chemistry or Physics

Biochemistry & Biophysics (BS)

Biological Sciences or Physics

Radiation Health Physics (BS)

Business Administration

Accounting (BA or BS)

Business Administration (BA or BS)

Business Information Systems (BS)

Finance (BS)

Management (BS)

Marketing (BS)

Chemistry

Chemistry (BA or BS)

Pre-Pharmacy (BS)

Wood Science Technology (BS)

Communication

Speech Communication (BA or BS)

Computer Science

Computer Science (BA or BS)

Management Information Systems Option

(BA or BS)

Economics

Economics (BA or BS)

Education*

Elementary: Human Development &
Family Sciences or General Science or
Liberal Studies (BA or BS)

*Secondary: Academic subject major
(BA or BS)

Engineering

Chemical Engineering (BS)

Civil Engineering (BS)

Computer Engineering (BS)

Construction Engineering Management
(BAorBS)

Electrical & Electronics Engineering (BS)

Environmental Engineering (BA or BS)

Forest Engineering (BS)

Forest Engineering — Civil Engineering (BS)

Industrial Engineering (BS)

Manufacturing Engineering (BS)

Mechanical Engineering (BS)

Nuclear Engineering (BS)

English

English (BA)

Equine Science

Animal Sciences, Equine Science Option (BS)

Exercise & Sport Science

Exercise and Sport Science (BS)

Food & Fermentation Science

Enology and Viticulture Option (BS)

Fermentation Science Option (BS)

Food Science Option (BS)

General Science General Science (BS)
Natural Resources (BS)
Geology Geology (BA or BS)
Health Promotion & Education Public Health (BS)
History History (BA or BS)
Horticulture Horticulture (BS)
Journalism/Mass Communications == (BA or BS)
Liberal Studies Anthropology (BA or BS)
Applied Visual Arts (BA or BS)
Art (BA or BS)
Economics (BA or BS)
English (BA or BS)

Ethnic Studies (BA or BS)

Foreign Languages & Literatures (BA or BS)

History (BA or BS)

Liberal Studies (BA or BS)

Music (BA or BS)

Philosophy (BA or BS)

Political Science (BA or BS)

Psychology (BA or BS)

Sociology (BA or BS)

Speech Communication (BA or BS)

Mathematics

Mathematics (BS)

Merchandising Management

Merchandising Management (BS)

Music

Music (BA or BS)

Nutrition & Food Sciences

Nutrition & Food Service Systems (BS)

Physics

Physics (BA or BS)

Political Science

Political Science (BA or BS)

Psychology Psychology (BA or BS)
Sociology Sociology (BA or BS)
Theater Speech Communication Theater Arts

Option (BA or BS)

*Education: Students who are interested in secondary education need an academic
subject major and need to see an Education advisor. Students interested in either
elementary or secondary teaching may also elect to complete an academic subject

major and a double degree in Education.

##Journalism/Mass Communication: Students who complete the AS degree in
Journalism should plan to complete the Liberal Studies degree at OSU. Contact the
Journalism advisor at LBCC or the Liberal Studies advisor at OSU for a complete list of

recommended courses.




PROGRAMS OF STUDY 23

Degrees

Associate of Applied Science

The Associate of Applied Science degree is intended primarily to
lead students directly to employment in a specific career. Awarded to
students who complete the requirements of a specified, two-year
career and technical program, this degree is offered in a number of
interest areas. (See the degrees and certificates chart.) For degree
requirements, see Appendix A.

Associate of Arts Oregon Transfer

The Associate of Arts Oregon Transfer degree (AAOT), which is
offered without a designated major, will satisfy the lower-division
general education requirements of any institution in the Oregon
University System (but not necessarily school, department or major
requirements with regard to courses or GPA). You may work with your
advisor to concentrate your studies in an area of interest. For degree
requirements, see Appendix B.

Associate of Science Oregon State Direct
Transfer (with an emphasis in a specific area)

The college offers an Associate of Science degree (AS), a lower-
division degree intended to facilitate a transfer to Oregon State
University. For degree requirements, see Appendix C.

Associate of General Studies

The Associate of General Studies (AGS) degree is awarded to
students who complete a two-year curriculum, which may include
lower-division collegiate and/or career and technical coursework. You
may earn an Associate of General Studies degree in any program of
study available at LBCC. Please refer to the Major Codes section of the
quarterly Schedule of Classes for a complete listing of options. For
degree requirements, see Appendix E.

Certificates

The chart at the beginning of this section lists the certificates
that LBCC offers. Certificates are awarded to students who complete
specific requirements within a career and technical major. Refer to
the “Program Descriptions” section for these requirements. General
certificates require a specified number of credit hours. Students must
have a grade point average of at least 2.00 in required courses to earn
a one-year certificate.

Oregon Transfer Module

The Oregon Transfer Module is 45 credits of an associate degree. It
is not a degree or certificate. Completing the Oregon Transfer Module
allows students to seamlessly transfer 45 credits of general education
requirements to any Oregon community college, Oregon university
system institution, or participating Oregon independent college or
university. The receiving institution may specify additional coursework
that is required for a major or for degree requirements or to make
up the difference between the Transfer Module and the institution’s
total General education requirements. For module requirements, see
Appendix F

- Diplomas

Two LBCC programs enable students to obtain a high school

diploma or high school equivalent.

Adult High School Diploma (AHSD)

LBCC is authorized by the state of Oregon to issue a competency-

¢ based adult high school diploma to adults (age 16 or older) who

¢ meet high school graduation requirements established by the college.
¢ Information about the AHSD program is available through the

¢ Alternative Learning Opportunities Office, the Counseling Center

¢ or Extended Learning centers. Applications are available from the

¢ Admissions Office.

: General Education Development (GED)

GED preparatory classes are offered for adults who want to improve

¢ their general knowledge and skills in writing, reading, math, science or
¢ social studies. Individualized study and group work are provided. There
¢ is a $30 enrollment fee, and you may need to purchase texts and study

: materials. New students must attend a GED orientation before enrolling.
¢ If you already have a GED or high school diploma, you may still attend
: classes to upgrade your skills.

General Graduation

- Requirements

Requirements for degrees, certificates and diplomas are subject to

¢ approval of the LBCC Board of Education, the Oregon Department of
¢ Education and the Department of Community College and Workforce
¢ Development.

Graduation is not automatic; you must submit an application

: for graduation by the end of the fourth week of the term prior to your
:graduation term. Application forms are available at the Admissions

¢ Office/First Stop Center in Takena Hall. Deadline dates for submitting an
¢ application for graduation are published in the Schedule of Classes each
:term.

. General Requirements (apply to degrees, certificates

. and diplomas):

e You must be admitted to the college.

o The awarding of a credential becomes official only when
graduation information has been posted to your transcript.

e You must complete program requirements from any of the last five
catalog years in which you earned at least one credit.

e Credential requirements may not be combined from multiple years.

e You must meet all graduation requirements of the credential
program.

. Degrees:

e You must earn a minimum of 24 LBCC credits of which at least 15
must be in your major field; for AAOT, minimum of 12 of which 8
meet requirements (The second part of these requirements may be
waived in some instances). No credits granted for prior learning can
be applied towards meeting this requirement.

o At least 24 (12 for AAOT) of your last 35 credits must be earned at
LBCC.

e You must have a 2.00 accumulative GPA.

e You must complete a minimum of 70 percent of all credits
attempted. Grades of “E” “NP,” “Y,” “IN, “WP” and “W" are non-
completion grades.
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e To earn more than one degree or to major in more than one field,
you must complete an additional 24 credits for each program
beyond those required for the first degree.

e The maximum number of “P” credits allowed is 16, not including
those with an obligatory “P” grade.

o Amaximum number of 24 non-traditional credits beyond any
required by a given program can be used towards a degree. See the
non-traditional credit section of this catalog for more information.

Two-Year Certificate:

e You must earn at least 24 LBCC credits toward the certificate. No
credits granted for prior learning can be applied towards meeting
this requirement.

o Up to 24 prior learning credits may be used to meet requirements.

e You must have a 2.00 GPA based on the LBCC courses completed for
the program.

e The maximum number of “P” credits allowed is 16, not including
those with an obligatory “P” grade.

One-Year Certificate:

e You must earn at least 12 LBCC credits toward the certificate. No
credits granted for prior learning can be applied towards meeting
this requirement.

e Up to 12 prior learning credits may be used to meet requirements.

e You must have a 2.00 GPA based on the LBCC courses completed for
the program.

e The maximum number of “P” credits allowed is 8, not including
those with an obligatory “P” grade.

Less-Than-One-Year Certificate:
e You must earn all credits toward the certificate from LBCC.
e No credit for prior learning credits may be used to meet
requirements.
e You must have a 2.00 GPA based on the LBCC courses completed for
the program.

Adult High School Diploma (AHSD):
e You must earn a “C” or above on all courses used to complete the
diploma.

Graduation Requirements for
Specific Degrees

For Graduation Requirements for specific degrees, see the following:
e Requirements for Associate of Applied Science degree—
See Appendix A.
e Requirements for Associate of Arts (Oregon Transfer) degree—
See Appendix B.
e Requirements for Associate of Science degree—See Appendix C.
e Liberal Arts Core Requirements for Associate of Science degree—
See Appendix D.
e Requirements for Associate of General Studies degree—
See Appendix E.
e Requirements for Oregon Transfer Module—
See Appendix F.

Requirements for Certificates and

Diplomas

Refer to “Programs of Study” in this catalog.

Other Learning Opportunities

: Distance Education
:  Manager:
i Alan Heywood; Willamette Hall 110, 541-917-4604

LBCC’s distance education courses allow students to earn degrees

i or upgrade existing skills at their own convenience. Students who find

¢ itdifficult to attend a course on campus have an alternative that gives

¢ them the flexibility of pursuing their educational goals by utilizing the

: Internet, videotape, cable and broadcast television. These technologies

¢ deliver educational opportunities directly to the student, whether in the

¢ home, in the workplace or in a distant community. LBCC has taught

¢ distance education classes to more than 20,000 students since 1979.

: Please refer to the Distance Education pages of the quarterly Schedule of
¢ Classes for a list of these courses.

: Registration Information

Students register for distance learning classes the same way they do

for regular LBCG courses. For complete class information, visit the LBCC
: Web site at www.linnbenton.edu/go/distance-education.

Distance learning students may become fully admitted to LBCC.

© Students may access an application, take placement tests, complete
¢ orientation and advising, and register for classes online.

Admission forms are available at wuww.linnbenton.edu/go/

admissions. Click on “Forms” and select “Application for Admission.”
i Complete the application and mail it with the $30 application fee.

Contact the Student Assessment Office at online@linnbenton.edu

¢ orcall 541-917-4781 to arrange for completing your placement tests
*online. The tests must be proctored, and advance notice will be required
: so arrangements can be made. The math, reading or writing placement
: test is required if you choose to take a math, reading or writing course

as a part-time student. You may petition to have the test(s) waived by

completing a Petition to Waive form (available at the Admissions Web
: site) and by submitting documentation of previous college coursework.

: Cooperative Work Experience
¢ CWE Coordinators:
: Rich Horton, 541-917-4787; Sherry Rosen 541-917-4787; Takena Hall 101

Cooperative Work Experience provides you with the opportunity to

earn up to 14 credits for working or volunteering in a job related to your
: LBCC program of study.

This allows you to explore the suitability of an occupation, gain work

© experience, make professional contacts, and apply classroom knowledge
¢ to real-world settings. You may be exposed to work methods not taught
: in the classroom and have access to equipment not typically available in
i the college laboratory. A primary focus of CWE is to reinforce classroom
¢ theory and provide learning experiences not available in the classroom.

All students in the Cooperative Work program are required to enroll

: in WE 202 CWE Seminar, which provides them with an opportunity
¢ to share work-related experiences and concerns and allows the CWE
: coordinator to monitor student progress.

If you are interested in building Cooperative Work Experience into

© aprogram at LBCG, discuss it with your program advisor and the CWE
¢ coordinator to plan the most appropriate term for registration. You
¢ should plan your CWE the term before you begin working and allow

ample time for locating a training site.
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Dual Enrollment with Oregon Institute of
Technology (OIT)

Beginning fall term 2011, students will be able to start a bachelor’s
degree at Linn-Benton Community College and finish with Oregon
Institute of Technology (OIT). OIT is located in Klamath Falls and has
several distance education programs. One application and one applica-
tion fee will provide admission to both schools for qualified students;
financial aid will be available for qualified students. For more informa-
tion, call LBCC Educational Partnership Office at 541-917-4208 or check
these sites: wuww.linnbenton.edu/go/transfer-connections or
www.oit.edu/prospective-students/admissions.

Service Learning
Coordinator:
Sherry Rosen, 541-917-4787; Career Center; Takena Hall T-101

Another way of earning credit for experience outside the classroom
is called Service Learning. Like Cooperative Work Experience, Service
Learning allows students to gain experience related to their major. The
distinction is that Service Learning students choose to apply their skills
working with community partners in addressing real community needs.
In addition to identifying learning objectives, students engage in faculty-
led, guided reflection activities designed to promote critical thinking,
citizenship and civic responsibility. The reflection may take the form of
discussion, oral presentations or a reflective journal.

For example, math students might tutor elementary students in
math or collect and analyze data for an environmental group. Auto tech
students might teach basic auto repair to high school women or provide
free auto repair to low-income parents. Art students might paint murals
in the community. Music students might perform in nursing homes.

If you are interested in receiving credit for Service Learning, please
contact the Service Learning Coordinator the quarter before you wish
to register to allow time to discuss your interests and goals and to find
a Service Learning site. Students may also participate in service projects
sponsored by LBCC Student Life and Leadership. Some instructors also
choose to incorporate Service Learning into their curriculum.

Reserve Officer Training Corps
ROTC Coordinator:
Rich Horton, 541-917-4791; Takena Hall 101

In cooperation with Oregon State University, LBCC provides an
opportunity for men and women to participate in courses that are part
of Reserve Officers Training Corps program while attending LBCC. All
the courses are taught on the OSU campus. Students pay regular LBCC
tuition rates to participate in the course work.

Through a program of instruction coordinated with the normal
academic curriculum, ROTC selects and prepares individuals to serve as
officers in the regular and reserve components of the Army and Air Force.
ROTC strives to develop students morally, mentally and physically;
cultivate in them a capacity for leadership; and to provide them with the
basic working knowledge required of a young officer.

Aerospace Studies (Air Force ROTC)

Air Force ROTC allows you to compete for a commission as an officer
in the United States Air Force. Opportunities exist for well-qualified
students from all fields. Scholarship opportunities are especially
bright for students with majors related to science, engineering and
mathematics. The Air Force is particularly interested in students who
are leaning toward careers as pilots or navigators. Two- and four-year
programs are available.

Army ROTC

This program offers eligible men and women the opportunity to
compete for commissions as officers in the United States Army. Basic and
advanced programs with multiple entry points can be tailored to your
needs. If you are interested in an aviation career, you will have the
opportunity to become an officer pilot in fixed or rotary wing aircraft.
Merit scholarship opportunities exist for students in any approved
academic discipline, particularly in engineering, science, business and
social science.

Linfield Partnership

Albany Community Education
Cathy Edmonston, 541-917-4840

Linfield College

Linfield College offers you the opportunity to earn a Bachelor’s
degree by taking classes online, evenings and weekends at different
locations within Oregon as well as being advised by a Linfield academic
advisor at LBCC. Courses are offered that lead to a Bachelor of Arts or a
Bachelor of Science degree in Accounting, Arts and Humanities, Business
Information Systems, International Business, Management, and Social
and Behavioral Sciences. Linfield also offers a Bachelor of Science in
Nursing. Up to 108 LBCC credits may be transferred to Linfield College.
You also may be able to receive up to 31 semester credits toward your
degree through the Prior Learning Portfolio Program. For additional
information, contact the Linfield academic advisor at 541-917-4846 or
visit the Web site: wuww.linfield. edu/dce.
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Accounting Technology
541-917-4252
www.linnbenton.edu/go/business-management

Program Contacts:
Michael Houser, Jack Stone

Additional Faculty:
Alan Fudge, Myrna Gusdorf, Paul Hibbard, Wendy Krislen, Ian Priestman

An associate degree or certificate in accounting technology can prepare
you for a wide variety of jobs in the accounting field. These positions
manage the financial records of companies or clients, documenting and
recording financial information for use in reports, research, financial
statements and payrolls.

In smaller offices, accountants handle all finances. They record
accounting transactions and reconciliations, prepare bank deposits,
prepare financial statements and other reports for managers and
supervisors. In larger offices and accounting departments, the jobs are
more specialized. Entry-level positions enter the details of transactions,
find the totals for accounts, compute interest charges, and monitor
loans, as well as being responsible for accounts payable and receivable.
More experienced accountants may be responsible for payroll, cost
accounting, and the entire accounting cycle.

Most accountants use computerized accounting software. Experienced
workers may enter transactions on the computer and review computer
generated reports.

Accountants must ensure that their actions comply with generally
accepted accounting principles, federal and state laws, and company
policies and procedures. They need knowledge in accounting,
economics, tax and law; general office procedures; mathematics;
written and oral communication; computer hardware and software; and
customer service skills.

Student Learning Outcomes
Students who successfully complete an Associate of Applied Science
degree in Accounting will:
e Accurately compile, generate and interpret accounting information
as required by the organization.
e Successfully utilize computer technology to create documents and
report information.

Analyze, interpret, and communicate accounting information

with stakeholders at a level appropriate to the stakeholder’s

understanding.

Work with team members and successfully interact with internal

and external stakeholders. Assume a leadership role.

Students who successfully complete the one-year Certificate in
Accounting Clerk will:

e Successfully function at an entry-level position in the following
areas: Accounts Payable, Accounts Receivable, General Ledger, or
Payroll.

e Utilize basic accounting software as well as spreadsheets, database
and word processing.

e Analyze, interpret and communicate with peers and management
regarding accounting information.

e Successfully work with a team and interact with team members.

Program Requirements

The following programs are available to students who are interested
in accounting but do not desire a four-year degree: a one-year certificate
in Accounting Clerk and a two-year Associate of Applied Science degree
in Accounting Technology with two tracks — a Business Track and
a Healthcare Track. Both prepare students for entry-level positions in

bookkeeping and accounting. Graduates of the two-year program should
be able to enter at a higher level and advance further.

Students entering the programs should have a high interest in business
operations, attention to detail, computer software, and working in a
team environment. Students can incorporate an interest in both the
healthcare and accounting professions by choosing the Healthcare Track
in the Accounting Technology degree. They also should have sufficient
math and writing skills to enroll in MTH 065 Elementary Algebra and

© WR 121 English Composition.

CAREER AND TECHNICAL

. Associate of Applied Science in Accounting

: Technology
L See Appendix A for graduation requirements for the Associate of Applied
i Science degree.
General Education Requirements.............coceeeeueeveernennes 19

Classes shown below in ilalic are general education classes.

Program Requirements ...........oceeeveeiennnennennnnennnennnnnns 72
Course No. Course Title Credits
Fall Term - First Year
BA2.530  Practical ACCOUNING L........vvovovervrerrnrricvcrniess 4
: BA101 Introduction t0 BUSINESS.............rrrrrrreeermsrsannnneee 4
i MITH 065  Elementary Algebra 4
S WR 121 English Composition 3
. Winter Term
© BA2.531  Practical Accounting Il........occcccccooovvvreeeeesesecccrcce 4
BA 224 Human Resource Management (3 credits) or
BA 285 Business Relations in a Global Economy (4 credits) ..~ 3(4)
CIS 125 Introduction to Software Applications.......................... 3
CIS 125D Introduction to Databases 1
MTH095  Intermediate AIGEDIa ..........cresssrsssrcerirssrsssrssrn. 4
Spring Term
BA2.532  Practical Accounting Il ...........ccoeeeemmrrrrvrvvvvcrnisssrn. 4
BA2535  Payroll Accounting 2
BA2.684  Computerized ACCOUNTING ....vvooorvevrrrrcerveerrressiveenns 3
BA 226 BUSINESS LAW ......voeoeoecceeeeeees e 3
COMM 100 Introduction to Speech Communication................ 3
. Business Track Second Year:
Fall Term - Second Year
BA2.127  Governmental Accounting.............ccoooevvvvcrionrrrveerens 3
BA2.595  Professional Accounting I'.............cccooovemmmrerrrrvveconsnnnnnns 3
BA 206 Principles of Management...............ccccccccccccceverrrrrrcns 3
EC 115 Outline of Economics.... 4
EIECHVE ... 3
. Winter Term
BA2.534  COStACCOUNENGT ..ovvvverniivvcvrririsncvcnisiss 3
BA 2.596 Professional Accounting IT* 3
BA 256 Income TaX ACCOUNEING .......vvvvvvveveveeereeeeeeeerree 3
BA 280A CWE Accounting Technology.............cco...cccovenrrrveenene. 3
Science & SOCIeLY ...........ccccuvcvvvcvivciiiiiiiiiiiii, 3
Spring Term
BA 2.597 Professional Accounting I1.........ccoooevvvvvvvvverrsissnnn. 3
BA 222 Financial Managementl ............cccccocovcovvcviiicrieviiiions 3
: CIS135S  Advanced Spreadsheets .............cccccvvvvciivescirrrsie 3
: PE231 Lifetime Health & Fitness..... 3
: Cultural Literacy..................cccccceioiionicnnicnnin, 3

Total Credits Required:  91-92
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Health Track Second Year:
Fall Term - Second Year

BA2.595  Professional Accounting I'............ccccooeemmrervrrvrecvnnrrnnnnnne 3
BA 206 Principles of Management.... . 3
EC 115 Outline of ECONOMICS .........vccovvvvverrrerieiverissss 4
M05.630  Medical Terminology & Body Systems ....................... 3
SCIENCE & SOCIOLY ... 3
Winter Term
BA2534  COStACCOUNLING' ... 3
BA 2.596 Professional Accounting IT"...... 3
0A2544  Medical Insurance Procedures 4
0A2.672  Basic Coding ......cccccoooorrvvrrr. . 3
Cultural LHeracy................cccovveviverviersirininn, 3
Spring Term
BA2.597  Professional Accounting IIl'...........cccooermrrrvrvvvecerrrrnnnnnne 3
BA 280A CWE oo 3
BA 222 Financial Management' 3
CIS135S  Advanced Spreadsheets ..... . 3
PE 231 Lifetime Health & Fitness...................c.ccccccouc...e. 3

Total Credits Required:  92-93
CAREER AND TECHNICAL

One-Year Certificate in Accounting Clerk

Course No. Course Title Credits
Fall Term

BA 101 Introduction to BUSINESS.............ovvvcevrrrvveerernrrvirrinnee. 4
BA2.530  Practical AcCOUNtING [ ....cuvvvvvvvvevorrriesnncrriieieniiinns 4
MTH 065  Elementary AIZeDra...........ooovveeeeciccccovvvereeessessc 4
WR 121 English COMPOSIHON ...vvvvvvvvvvevververververerrereververnenneneeeee 3
Winter Term

BA 224 Human Resource Management (3 credits) or

BA 285 Business Relations in a Global Economy (4 credits).. 3(4)
BA2.531  Practical Accounting Il...............ccoovivemmmrnrrrrvvvevnsrrrnnnns 4
CIS 125 Introduction to Software Applications...................cce.... 3
CIS 125D Introduction to Databases ..............ccoovvvvverrorrrvvvvrronnee. 1
MTH 095  Intermediate AIZEDIA ......uvvvvvvvverorrcesiine 4
Spring Term

BA 226 Business Law.................... 3
BA2.532  Practical Accounting III.... 4
BA2535  Payroll Accounting........... 2
BA2.684  Computerized Accounting 3
COMM 100  Introduction to Speech Communication..................... 3

Total Credits Required: ~ 45-46

Administrative Medical Assistant
541-917-4285
www.linnbenton.edu/go/business-technology

Program Contact:
Rick Durling, Janet Lodge

Additional Faculty:
Kathy Durling, Twila Lehman, Nancy Noe, Linda Carroll, Jerry Coe

The Administrative Medical Assistant program prepares students for
front office work in physicians’ offices, clinics or hospitals. Medical
administrative assistants perform office duties that use their knowledge
of medical terms and procedures. Duties may include scheduling and
receiving patients; transcribing medical reports; obtaining patient’s data;
maintaining medical records; handling telephone calls, correspondence,
reports and manuscripts; and eventually assuming responsibility

for office management, insurance matters, coding diagnoses and

: procedures, office accounts, fees and collections. They can assist

physicians with reports, speeches and journal articles. All of these tasks
require medical administrative assistants to be experts with medical
terms.

A person wanting to become an administrative medical assistant
should have the ability to get along well with people and the desire to

¢ work in a medical atmosphere. A successful administrative medical

assistant must be reliable, must enjoy detail work, must be able to multi-
task, and must work well under stress, as he/she will be dealing with
many different people each day — many of whom are ill.

During his/her second year, a student’s work experience consists of
180 hours as a medical administrative assistant in a front office position
in a clinic or hospital. Students are trained to work independently

with minimal supervision. This opportunity provides a bridge between

classroom and career.

Student Learning Outcomes
Students who successfully complete an Associate of Applied Science in

¢ Administrative Medical Assistant will:

e Function effectively as a healthcare team member and/or leader.

e TInteract effectively in oral and written communications.

e Use computers and other technology proficiently for administrative
tasks.

e Demonstrate positive interpersonal interactions and diplomacy.

e Manage multi-tasks efficiently.

* Model professional and ethical behaviors, especially confidentiality
and compassion.

e Participate in ongoing professional development.

e Solve problems using a variety of appropriate tools.

e Identify process improvement skills.

e Have a working knowledge of medical terminology, body systems,
electronic health records, billing, and coding.

Program Requirements

The Administrative Medical Assistant program is designed to be
completed in two years of full-time attendance. This assumes that the
student has placed at or above the necessary levels on the Computerized
Placement Test (CPT), or has taken the necessary coursework, to place
into the required program courses. It is advisable to take the placement
test as early as possible to identify courses needed prior to enrolling in
this program. Students should work with an advisor to interpret the test
scores and get help in planning their program.

All courses must be completed with a “C” or better. Courses may be
repeated one time. If the student does not complete the repeated class

 witha “C” or better, the student must wait two years to retake the

class. Students who have completed all of the first year courses with a
minimum “C” grade or better by the end of spring term will be admitted
to second year classes.

Students must also complete required immunizations and a
criminal background check in order to be eligible for admission to the
second year. Students with a felony record will not be able to complete
the program. A urine drug screen will need to be completed prior to
beginning the externship. Students must read the Student Handbook
found on the advisor’s webpage

1—Courses offered that term only.

2-0ther classes may substitute. See advisor.

6-These courses must have been completed within the last five years.

7—Course may be taken any term to accommodate a student’s particular interests and scheduling
considerations. See the requirements for the Associate of Science degree for approved courses.

8-No more than two courses with the same alpha prefix may be used by a student to meet the
general education requirement. See an advisor.

9—A cost-recovery program. See “Workforce Training” section for details.
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Associate of Applied Science in
Administrative Medical Assistant

See Appendix A for graduation requirements for Associate of Applied
Science degree.

General Education Requirements 19
Classes shown below in italic are general education classes.

Program Requirements ...... 76
Course No. Course Title Credits
First Year
CIS 125 Intro to Computer Applications..............vvvvvveer oo 3
MO 5414  Drug Names & Classifications ...................ocoocoerrerrrere. 3
MO0 5.630  Medical Terminology & Body Systems I....................... 3
M0 5.631  Medical Terminology & Body Systems I ..................... 3
M0 5.632  Medical Terminology & Body Systems I11................... 3
MO0 5.665  Documentation & Screening in the Medical Office..... 2
0A 109 Job Success SKills! .............ooorervrecieeeeeeceeeeeeeeeees 1
0A 110 Editing Skills for Information Processing ................... 3
0A 125 Formatting & SKillbuilding,...............ccoovrvvvveireiriene. 3
0A 202 Word Processing for Business: MS Word. ... ................. 3
0A 215 Communications in BUSINESS.............ccocvvevrvnvrnrrennns 4
0A2.500C  Business Orientation: Medical .......c......cccoomrrvvvrrene. 1
0A2.544  Medical Insurance Procedures 4
0A2.619  Electronic Health Records ............ 1
0A2.656M  Medical Information Processing................oooooovvvvvere. 3
0A2.671  Medical Law & EtHICS .....vvvvroececoeeeeeeeeeen 3
O0A2.672  Basic COAING oo 3
Second Year
BA2530  Practical AcCOUNtNG L ... 4
COMM 218 Interpersonal Communication......................... 3
HE 252 FirstAd ..........o.ovvvcinar, 3
M0 5.625  Basic Clinical Office Procedures'.. 5
MTH 065 Elementary AIGebra ...............cocoovvoviivviiioniininn, 4
0A 225 Applied Document Processing .............cooc....cooemervvvennens 3
0A 280 CWE for Office Professionals 3-6
0A2.515M  Business Math Medical I...... 1
0A2.515MA Business Math Medical TT ..........o..ccovomrrrvviionnrriirenee, 1
0A2.670  Medical Office Procedures ...........cccc.ccocevvrerrssseririrrne 4
0A2.680  Advanced COAING.............ooovvrrreee